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1. General Regulations

e | declare that | have read, understood, and accept, the RCSI Fitness to Study Policy at Annex [A] to this
Agreement, with which | will comply at all times. | declare that | am fit to undertake my chosen
programme of training or study and that | am not aware of, and have not been diagnosed with, any
condition that might adversely affect my ability to safely and properly undertake or meet the academic,
clinical and professional requirements of my programme and/or to participate fully in University life,
including, without limitation, engaging appropriately with other students, staff, and other persons with
whom students at RCSI will come into contact, such as patients, vulnerable persons, and personnel on

student-placement sites.

e | understand that in order to receive support from University services or to seek reasonable
accommodation, | must notify the University of any change in my personal circumstances in a timely

manner in accordance with relevant policies and procedures.

e | understand that my registration to RCSI is conditional on my continuous and continuing good behaviour,
both inside and outside of RCSI, and that any conduct on my part which is detrimental to my reputation,
or the reputation of the University, or in breach of the applicable RCSI Code of Conduct and/or
subversive of discipline generally, shall render me subject to disciplinary action, and, where appropriate,

liable to such sanctions and/or penalties as are outlined in the RCSI Disciplinary Regulations.

e | understand that it is my responsibility to familiarise myself with the Academic Integrity policy of the

University and | agree to comply with it throughout my learning journey.

e | accept that, if | fail to pass my examinations or review milestones at the prescribed times, | may be
discontinued in accordance with the regulations applicable for the Academic Year in which | fail.

o | certify that | have never been expelled from any academic institution.

e | accept that if my tuition fees are not paid by the required date, | will not be allowed to sit my
examinations or participate in other progress milestones including term, continuous assessment, and
end-of-year examinations (as applicable), and that | may not be able to progress to the next stage of my

course and/or graduate.

e | accept that | shall not be permitted to change my fee status (NON-EU to EU) following admission to the

University.
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e | accept that transfer between programmes, or campuses, is not permitted.

¢ |l understand that the University may correspond with my nominated next-of-kin, in cases of emergency,
in relation to my health and general welfare.

e As an undergraduate student, | understand that the University may correspond with my government
sponsors, if applicable to me, in connection with any continuance and/or progress in the University; in
connection with my academic examination results; or, in cases of emergency, in relation to my health and

general welfare.

e | understand that RCSI has provided me with a laptop to assist me in the successful completion of my
studies; use of the laptop is required for online study, producing and submitting assignments, and in
some cases examinations. | understand that this device is not to be sold or given to anyone for use

outside of RCSI and that | will not accept a laptop if it is not required.

e | accept that it is my responsibility to provide full and accurate information in my application to RCSI
Schools of Medicine, Pharmacy, and Physiotherapy, and to notify the University of any changes or

corrections to the original application.

¢ | understand that this offer of admission is made in good faith, taking into account information | and/or my
referee supplied at the time of the application. The offer | have received is made without prejudice to the
right of the University to vary or withdraw this offer if information comes to the notice of the University
(whether relating to events occurring before or after the date of the offer) which could reasonably have

influenced the University's decision if known at the time the offer was made.

e | understand that the University reserves the right to withdraw this offer or terminate enrolment if it
discovers subsequently that | have given false, inaccurate, incomplete, or misleading information in the
application, or if | have provided false, fraudulent, or modified documentation in support of the

application, or if | do not provide original documentation for verification on request.

e | understand that it is my responsibility to provide full and accurate information in my application and to
notify the University of any changes or corrections to the original application. | confirm that | have been
truthful in my application to RCSI and that | did not omit important information relevant to my application.
| further understand that if RCSI discovers that | have been untruthful in my application, this may lead to

my offer being withdrawn, or following Registration, termination from RCSI.
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2. RCSI Policies
A. Fitness to Study
| have read and understood the Fitness to Study Policy, which is in Annex [A] of this Agreement.

By signing this Agreement, | confirm that | accept, and will comply with the terms of this policy at all
times.

B. Code of Conduct

| have read and understood the Joint Schools Code of Conduct, which is in Annex [B] of this Agreement,
and which outlines the conduct expected of undergraduate students in RCSI. | understand the Code and
my responsibility to comply with and adhere to, the Code at all times, and that breach of the provisions of
the Code will render me subject to disciplinary action, and, where appropriate, liable to such sanctions
and/or penalties as outlined in the RSCI Disciplinary Regulations, up to and including expulsion.

By signing this Agreement, | confirm that | accept, and will comply with the terms of the Joint Schools
Code of Conduct and the RCSI Disciplinary Regulations at all times.

B.1 Code of Conduct (BSc Advanced Therapeutic Technologies)

| have read and understood the Code of Conduct (BSc Advance Therapeutic Technologies), which is in
Annex [B.1] of this Agreement, and which outlines the conduct expected of BSc Advanced Therapeutic
Technologies students in RCSI. | understand the Code and my responsibility to comply with and adhere
to, the Code at all times, and that breach of the provisions of the Code will render me subject to
disciplinary action, and, where appropriate, liable to such sanctions and/or penalties as are outlined in
the RSCI Disciplinary Regulations, up to and including expulsion.

By signing this Agreement, | confirm that | accept, and will comply with the terms of the Code of Conduct
(BSc Advanced Therapeutic Technologies) and the RCSI Disciplinary Regulations at all times.

C. Blood Borne Virus (BBV) Policy (Direct Entry Medicine, Graduate Entry Medicine, BScPharmacy,
BScPhysiotherapy, MPharm and MSc Physician Associate Studies students only)

| have read and understood the RCSI Blood Borne Virus (BBV) Policy, which is in Annex [C] of this
Agreement.

By signing this Agreement, | confirm that | accept, and will comply with the terms of this policy at all times.
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D. Infectious Disease & General Health Procedures Policy (Direct Entry Medicine, Graduate Entry
Medicine, BScPharmacy, BScPhysiotherapy, MPharm and MSc Physician Associate Studies
students only)

I have read and understood the Infectious Disease & General Health Procedures Policy, which is in Annex
[D] of this Agreement.

By signing this Agreement, | confirm that | accept, and will comply with the terms of this policy at all times.

E. Alcohol, Drug and Substance Misuse Policy

| confirm that | have read and understood the RCSI Alcohol, Drug and Substance Misuse Policy, which is
in Annex [E] of this Agreement.

By signing this Agreement, | confirm that | accept, and will comply with the terms of this policy at all
times.

F. Data Protection - Privacy Policy

I confirm that | have read and understood the RSCI Privacy Policy, which is in Annex [F] of this
Agreement.

By signing this Agreement, | confirm that | accept, and will comply with the terms of this policy at all
times.

For all queries on how your personal data is managed by RCSI, please contact the RCSI Data
Protection Officer: dataprotection@rcsi.ie

G. CCTV policy

| confirm that | have read and understood the RCSI CCTV Policy, which is in Annex [G] of this
Agreement.

By signing this Agreement, | confirm that | accept, and will comply with the terms of this policy at all
times.
H. IT Acceptable Usage Policy

| confirm that | have read and understood the RCSI IT Acceptable Usage Policy, which is in Annex
[H] of this Agreement.

By signing this Agreement, | confirm that | accept, and will comply with the terms of this policy at all
times.
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I.  Vetting (Police Clearance) Disclosures Policy (Direct Entry Medicine, Graduate Entry Medicine,
MPharm and MSc Physician Associate Studies students only)

| confirm that | have read and understood the Vetting (Police Clearance) Disclosures Policy, which is in
Annex [I] of this Agreement.

By signing this Agreement, | confirm that | accept, and will comply with the terms of this policy at all
times.
J. RCSIl Library Policy

| confirm that | have read and understood the RCSI Library Policy, which is in Annex [J] of this
Agreement.

By signing this Agreement, | confirm that | accept, and will comply with the terms of this policy at all
times.

3. Updates to Regulations

| accept that, during my time as a student, RCSI may amend, extend, consolidate, or replace any University
regulations or policies with further or other University regulations or policies, and | agree to be bound by any
University regulations or policies as so amended, extended, consolidated or replaced.

I understand that University regulations and policies are available to all registered students for reference on
RCSI’s Virtual Learning Environment and that this agreement must be accepted each year to indicate my
having read, understood, and accepted the regulations and policies concerned, and my commitment to
complying with them at all times.
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| have read, understand and agree to be bound at all times by all applicable RCSI regulations, the regulations
contained and referred to in this agreement, and the policies annexed to this agreement.

RCSI or CAO Application Number:

Signature Of STUAENT: ... .. e e e ae s

The below is to be signed only if student is under 18 years of age:

As the above-named student is under the age of eighteen years, |, being the parent / guardian of the above-
named student, hereby agree to be party to this RCSI Student Agreement for the purpose of binding the
student.

SIGNED by the above-named student, before me:

Undergraduate Student Agreement 2024-2025 7



[Annex A]

Fitness to Study Policy

RCSI DEVELOPING HEALTHCARE LEADERS WHO MAKE A DIFFERENCE WORLDWIDE

Fitness to Study Policy



1. Introduction

RCSI is committed to supporting our students and assisting them to participate fully and safely in their chosen
professional healthcare training programme. The University accepts its duty of care towards all students to
facilitate them in achieving their academic, clinical and professional goals. This includes providing the
necessary supports, resources and opportunities to demonstrate competence and to enable students to
effectively manage their personal well-being and maintain the required professional standards linked to their

status as healthcare professionals in training.

RCSI acknowledges its equal duty of care to RCSI staff, students, the public and, in particular, the patients

and clients RCSI students will come in contact with as part of their training.

For the vast majority of students, progression to graduation is relatively uneventful. Sometimes, this is not
the case and some students require additional support and assistance. In certain circumstances, students
may experience significant difficulties and/or distress in the course of their studies requiring a formalised co-

ordinated response to their needs.

Occasionally, despite additional support, the progression of an individual student is so adversely affected as
to make continuation impossible. This may be because it is detrimental to the individual; presents a risk to
their own or others’ safety; or because it is likely to interfere unreasonably with the learning, working or living

experiences of others.

These Fitness to Study (FTS) regulations are expressly intended to be supportive of individual students who
may be incapable of meeting the core academic, clinical and/or professional practice requirements of their
programme, including clinical placements, due to personal circumstances, and having been provided with

reasonable opportunity to do so.

2. Fitness to Study

A student is deemed it to study’ if they are progressively developing the necessary skills, knowledge,
behaviour and character, and maintaining the necessary personal health and well-being to allow them to
complete their chosen programme safely and effectively. Fitness to study is more than the ability of a student
to pass examinations and progress academically, clinically and professionally in terms of their chosen
programme of training. It includes also a student’s fitness to participate and to function effectively in University
life. This means being able to function independently, competently and safely within the academic,
residential, community, clinical and professional contexts of their programme of training, including
placements, and not causing undue disruption to the learning, working or living experience of others.

This Fitness to Study policy sits under the umbrella of the RCSI Codes of Conduct and should be viewed in
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conjunction with all other student policies and procedures.

Fitness to Study regulations are needed to ensure that, in addition to having achieved the required academic
and clinical standards to undertake a programme that permits graduates to practice in a profession, students
also:

i. Have the capacity to develop and demonstrate the core competencies of their programme of
study;

ii. Conduct and behave themselves so as not to harm their patients/clients or put their
patients/clients at risk;

iii. Conduct and behave themselves so as not to harm their fellow students or RCSI staff or put
fellow students or RCSI staff at risk;

iv. Conduct and behave themselves in a manner likely not to harm the reputation of their profession;

V. Be free from any health problems that would prevent them from being able to pursue their studies
safely and practice their profession competently.

3. Core Competencies

Core competencies are developed progressively and are specific to each RCSI educational programme. Core
competencies include academic, clinical and professional competencies and behaviours associated with the
specific programme of professional healthcare training being pursued. At all times, students are expected to
demonstrate the competencies and behaviours appropriate to their stage of study and meet associated
programme requirements. A failure to demonstrate these core competencies and meet requirements safely
and effectively or where there are reasonable grounds to assume a student may be unable to do so may give
rise to a fithess to study concern.

4. Purpose
These regulations are in place to:

4.1. identify and support students whose progression, behaviour, well-being or welfare are of concern to
themselves or others to such an extent as to give rise to concerns as to their fitness to continue in
study or on clinical placement;

AND

4.2. to ensure appropriate supports and procedures are put in place to enable and assist students to

remain on the programme or, where advisable, to take a voluntary leave of absence;
OR
4.3. to determine if and how a student is to be required to take an involuntary leave of absence;
OR
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4.4. in exceptional cases to determine if a student is to be permanently withdrawn from their programme.

5. Scope of Policy

These regulations apply to all circumstances where a Fitness to Study concern arises in relation to a student

who is formally notified of this concern in accordance with the procedures identified.

6. Notification of Fitness to Study Concerns

A note of concern in relation to a student’s fitness to study would not be raised for isolated or minor

incidents. In such circumstances, a student can be supported locally and/or should be referred to the

CoMPPAS unit for personal and academic support or to Registry Services for the appropriate

regulatory/disciplinary process.

A note of concern in relation to a student’s fitness to study might be notified by the student themselves or

an appropriate third party e.g. member of faculty or other staff. Examples can include:

Students already in receipt of University support services where a fitness to study concern persists or
is serious or is the result of a recent deterioration.

Students exhibiting concerning behaviour that has been attributed to, or could possibly be attributed
to an underlying known physical and/or mental health difficulty.

Students whose attendance, academic/clinical or professional competence or general progression are
falling short for an unknown reason that needs to be determined.

Indicators giving rise to concerns could include the following:

Deterioration in well-being, physical appearance, social-withdrawal, mood, physical health or welfare.
Unexplained deterioration in academic and/or clinical performance.

Unusual or bizarre behaviour which is out of character.

Behaviour putting themselves or anyone else at risk or which is distressing to others; or behaviour that
is at risk of negatively affecting the experience of fellow students or staff.

While having the personal right to do so, a student has against medical advice unilaterally withdrawn
from, or fails or refuses to engage with, prescribed or recommended treatment, including medication,
counselling and/or psychiatric treatment, and where withdrawal or non-engagement gives rise to a
concern for their safety or well-being or that of others.

A student failing to adhere to or engage with other assessments or services intended to assure the
success, well-being and/or the safety of the student and others.

Where the student fails to engage with or respond to University services and staff and their
communications or to meet the requirements of a previously agreed personal progression plan,

including conditions specified in any return to University agreement.
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7. Fitness to Study Concern Responses

The RCSI Fitness to Study regulation operates on three response levels:

Level 1 School Assessment and Local Remediation
Level 2 FTS Health & Well-Being Panel (HWP)
Level 3 FTS Health & Well-Being Panel(HWP)

Please note that in certain cases where it is determined that a significant and immediate risk may potentially
exist to the well-being of a student or to the well-being of others, including patients or clients, the University
reserves the right to escalate immediately to a Level 3 response. This may involve acute intervention actions
prior to a review by a FTS Health & Well-Being Panel when dealing with urgent priority cases.

8. Exclusions

8.1. With the exception of Principle 4 (84.1) of the Undergraduate Student Code of Conduct, Principle 5 of
the BSc Advanced Therapeutic Technologies Code of Conduct and Principle 4 of the Postgraduate
Student Code of Conduct, this Policy generally shall not be invoked for circumstances where it is
considered that a breach of the Student Code of Conduct and/or associated academic or disciplinary
regulations has occurred;

8.2. Isolated cases of non-attendance and/or academic or clinical or professional incompetence or
insufficiency or failure to progress;

8.3. Student circumstances deemed normally to fall within the scope of the RCSI Disability Policy and
associated procedures.

Notwithstanding 8.3, however, where such students are in receipt of reasonable accommodation and
fail to demonstrate the core required academic, clinical and professional competencies of their
programme or elect not to engage with supports provided by the University, they may be referred for

a fitness to study review under this policy.

9. Key Associated Policies and Regulations
9.1. Leave of Absence
The actions taken under these regulations shall be consistent with the requirements and procedures
of the RCSI Student Leave of Absence Policy, including Return to University Procedure.
9.2. Child Protection

The actions taken under these regulations shall be consistent with the requirements of the RCSI Child
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Protection Policy and relevant legislation in this area.
9.3. Garda Vetting
The actions taken under these regulations shall be consistent with the requirements of Garda Vetting
associated with RCSI professional programmes.
9.4. Academic Appeals
Where a Fitness to Study issue arises in the context of an academic appeal, the Academic Appeals

Committee shall have the discretion to notify that issue through these regulations.

10. Review of this Policy

This RCSI Fitness to Study Policy shall be reviewed within the first year of operation and at least once every
two years and any recommendations of this review to be considered for approval by the Academic Council.
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[Annex B]

Joint Schools Undergraduate Code of
Conduct*

2024-2025

RCSI DEVELOPING HEALTHCARE LEADERS WHO MAKE A DIFFERENCE WORLDWIDE

* As MPharm & MSc Physician Associate candidates are preparing for a primary professional qualification, these
candidates are considered Undergraduate Students for the purposes of this Code of Conduct. BSCATT students should
refer to the BSc Advanced Therapeutic Technologies Code of Conduct.
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Membership of a healthcare profession requires the highest standards of professional and ethical conduct.
During your education and training, while you prepare to enter your profession, you are also obliged to abide
by a set of standards. The Code of Conduct (“the Code”) outlines the defined standards and the principles by
which you must abide as a student of RCSI.

You must formally agree to abide by the Code. Every student is personally responsible under the code for
their own acts or omissions. Compliance with these standards is considered as evidence of fitness to study
and practise.

The Code applies throughout the students' time in University, whether engaged in university activities or
otherwise, repetitive breaches of the Code will be cumulative and sanctions are the responsibility of the
University.

The Code is based on six core principles:

1. Your primary concern must be to maintain and improve the health, wellbeing, care and safety of
patients.

2. Develop your professional competence, skills and standing so as to bring health gain and value to
the community and society.

3. Be honest and trustworthy and show respect for others.

4. Conduct yourself in a manner which enhances the service provided to society and which will
maintain the good name of your profession.

5. Maintain your professional knowledge and competence.

6. Be aware of your obligations under the Code of Conduct and do not do anything which constitutes a
breach of the Code.

RCSI takes seriously any breach of the Code. If your behaviour fails to meet the standards outlined in the
Code, the matter may be referred in accordance with RCSI’s relevant policies and regulations. Decisions will
be made on a case by case basis and will be judged by reference to the principles set out in the Code.

The following information is to direct you on the proper use of the Code in terms of your
relationships and interactions with staff, fellow students, placement tutors, patients, carers, and
other individuals with whom you come into contact.

Principle 1

e Your primary concern must be to maintain and improve the health, wellbeing, care and safety of
patients.
Throughout your education and training you are required to develop knowledge, skills, attitudes and
values intrinsic to your practise as a competent healthcare professional. As part of your course you will
engage with the public and gain knowledge and experience in the clinical and professional setting. Even
when you are not in direct contact with patients, you must make the health, well-being and safety of
patients your main concern. All other principles must be read in light of this first principle.
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As a student you must:

1.1 Always bear in mind your future role as a healthcare professional when studying. This applies
equally to all aspects of your education and training.
1.1.1 Take responsibility for your work, studies and behaviour.
1.2.1  Apply your learning for the maximum benefit of patients.
1.2.2 Behave in a trustworthy and professional manner.

1.2 Ensure that your beliefs and actions do not compromise patient care.

1.2.1 Recognise and respect the rights of patients.

1.2.2 Never discriminate on the basis of gender, religion, age, civil status and family status,
disability, sexual orientation, race ethnicity, socio-economic background, or membership of
the Travelling community.

1.2.3 Be prepared to undertake physical examination of patients if appropriate.

1.2.4 Adhere to the dress codes of RCSI, clinical and professional environments and placements.

1.3 Never knowingly allow your judgment to be influenced by personal interests.
1.3.1 Do not abuse the trust of a patient. Maintain proper professional boundaries, especially with
children and vulnerable adults.
1.3.2 Do not make decisions for personal interest or gain that in any way may adversely affect the
health and welfare of patients and the public.

14 Never knowingly mislead others.
1.4.1  You should introduce yourself by name to patients and always make it clear to patients and
the public that you are a student and not a qualified healthcare professional.
1.4.2  You must never recommend a medical treatment or course of action to anyone
unsupervised.
1.4.3 You should never misrepresent data or information that could adversely affect the health and
welfare of patients and the public.

1.5 Never compromise patient care.
1.5.1 Raise concerns as soon as possible with an appropriate member of staff if you believe that
patient safety or care could be compromised.
1.5.2 Be prepared to challenge the judgement of others if you have reason to believe that their
decisions could compromise safety of care.

Principle 2

e Develop your professional competence, skills and standing so as to bring health gain and value
to the community and society.
It is your responsibility to acquire all necessary knowledge, skills, values, attitudes and behaviours to
become a competent practitioner and not impede other students in acquiring the same knowledge and
skills. This should guide you in your academic education, training and during clinical and professional
placements.
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As a student you must:

21 Take responsibility for your learning.
2.1.1  Use every opportunity to learn. Attend classes. Be punctual. Be contactable. Plan and use
your time effectively.
2.1.2 Reflect on feedback about your performance and respond constructively.
2.1.3 Make informed decisions.
2.2 Engage constructively in assessment.
2.2.1 Complete and submit your course work on time.
2.2.2  Appropriately reference the academic work of others.
2.2.3 Never misrepresent data, coursework or information that could result in the awarding of a
grade not reflective of your competence.
23 Recognise and stay within the limits of your competence.
2.3.1 Recognise your limitations and ask for help, where and when appropriate.
Principle 3

Be honest and trustworthy and show respect for others.

Demonstrating respect for the dignity, views and rights of others is fundamental in forming and
maintaining appropriate relationships with academic staff, fellow students, placement tutors, patients,
carers, and other individuals with whom you come into contact. All health professionals must be guided
by their primary responsibility to act in the best interests of their patient without influence of any personal
consideration. The public-health professional relationship is a privileged one and is based on trust and
professionalism which are enshrined in the ethical principles of beneficence, non-maleficence, autonomy
and justice.

As a student you must:

3.1

3.2

3.3
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Act in the best interest of the patient and contribute to the safety of patients.

Accept and agree to be bound by the ethical principle of autonomy.

3.2.1 Obtain consent from the patient before you interview or examine them. The patient should be
offered a chaperone as appropriate. In the case of a minor patient, obtain the consent of the
parent or legal guardian before you interview or examine the minor patient.

3.2.2 Respect the patient’s right to refuse health care or to take part in teaching.

Preserve the confidentiality of the patient at all times. This includes personal data that is in their clinical
records as well as information they disclose to you during a consultation.

3.3.1 Do not share medical information with anyone except those health care professionals involved
in the care of the patient.

3.3.2 Make sure that patients, or anyone close to them, cannot be identified. This includes
conversations and discussions in person and virtual / social networking sites, texts or e-
mails, recordings of interviews or assignments on e.g. smart-phones and/or YouTube, and
pictorial records, e.g., photographs and/or video clips.



3.3.3 Do not share or discuss any aspect of patient cases / care with others through any means
which could be perceived to bring the profession in to disrepute.

3.3.4 Recognise the circumstances when confidential information may be disclosed without
consent.

3.4 Accept and agree to be bound by the ethical principle of justice.
3.4.1 Recognise and respect the rights of the patient to fair treatment and care.

3.5 Be honest and trustworthy.

3.5.1 Identify yourself truthfully.

3.5.2 Represent your qualifications, position and abilities honestly on all applications.

3.5.3 Do not knowingly mislead others.

3.5.4 Be truthful in verbal and written communications.

3.5.5 Use research and laboratory data honestly and ethically, seeking permission to use data as
required.

3.5.6  Ensure any funds you are responsible for are used for the purpose they are intended.

3.5.7 Decline gifts from the pharmaceutical, medical device or biotechnology industries.

3.5.8 Demonstrate Academic Integrity while refraining from any activity which constitutes
academic misconduct including plagiarism and contract cheating.

3.5.9 Be truthful in all your interactions.

Principle 4

e Conduct yourself in a manner which enhances the service provided to society and which will
maintain the good name of your University and profession.
The public trusts healthcare professionals. As a student, and throughout your career, you must justify
that trust by acting with integrity and professionalism. You should be aware of the importance of looking
after your own health and how it impacts on you and your professional responsibilities. You need to
develop skills to work on a multidisciplinary team to deliver a high standard of care and ensure patient
safety. You need to be able to work effectively with patients, staff, colleagues and healthcare
professionals.

As a student you must:

4.1 Recognise the importance of self-care and take responsibility for your own health, especially if it may
impact negatively on other people.

4.1.1 Seek prompt and appropriate professional advice about your general wellbeing, i.e. your
physical or mental health, or substance use or other issues which may impact on your ability
to complete your studies or interact with patients, staff or colleagues.

4.1.2 Inform appropriate staff if there is anything that could impair your ability to study or to
practise as a professional.

4.1.3 Inform appropriate staff if you are being affected by a major life event e.g. divorce or
bereavement that may impair your ability to study or practise as a professional.

4.1.4 Inform appropriate staff if you have, to your knowledge, any disability or medical condition
that might affect your ability to study or role as a future healthcare professional, or that might
put patients at risk.
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4.1.5 Inform appropriate staff if you take medicines that may impair your judgment and impact on
the safety of others.

4.1.6 Respect the confidentiality of your colleagues but appropriately disclose information of
concern to include information regarding 4.1. above as relevant to your colleagues.

4.2 Learn how to work in partnership with others in University, on professional placement, and with

patients and their carers in the management of their treatment and care.

4.2.1 Recognise the expertise of healthcare professionals.

4.2.2 Respect the knowledge and skills of those involved in your education.

4.2.3 Be aware of the limitations of your knowledge and skills.

4.3 Treat others politely with consideration and respect.

4.3.1 Recognise diversity and respect the cultural differences, values and beliefs of others.
4.3.2 Refrain from behaviour that includes intimidation, foul language, threats of violence or
retaliation.
4.3.3 Listen to, and respect, the opinions of others and be non-judgemental in your attitudes
toward them.
4.4 Learn how to communicate effectively.
4.4.1 Ensure you have adequate English Language skills.
4.4.2 Learn how to listen to patients and their carers and communicate effectively with them in a
way they understand.
4.4.3 Learn how to communicate effectively with others including academic staff, placement tutors
and other healthcare professionals.
Principle 5

e Maintain your professional knowledge and competence
At all stages of your professional journey you must take responsibility for ensuring your knowledge and
skills are up-to-date and that you maintain your competence. You have engaged in a career of lifelong
learning and teaching.

As a student you must:

5.1 Commit to developing, and continuously improving, your professional knowledge and competence.

5.2 Learn from experience and grow from the knowledge gained from errors to avoid repeating them.

5.3 Ensure that you are aware of continuing professional development requirements.
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Principle 6

e Be aware of your obligations under the Code of Conduct and do not do anything which
constitutes a breach of the Code.
It is the responsibility of all students to make every reasonable effort to ensure that everything they do
conforms with the principles laid down in the Code of Conduct.

As a student you must:

6.1 Ensure you are aware, apply and adhere to the principles of the Code of Conduct.
6.1.1 Promote and support the principles of the Code of Conduct by example.
6.1.2 Refrain from any activity that would negatively affect the reputation of RCSI, or your intended
profession.
6.1.3 Report breaches of the Code of Conduct to the appropriate person (e.g. Head of School,
member of staff in University or on placements).

6.2 Obey the law.
6.2.1. Personally and promptly disclose to the Associate Director for Academic Affairs the details of
any criminal investigations;! charges for a criminal offence; pending prosecution for a criminal
offence; conviction for a criminal offence (save for “spent convictions”) which may arise during your
studies whether within or outside the Republic of Ireland.

6.3 Comply with University Policies, Rules and Regulations, and those of other organisations linked to
your studies.

6.3.1 Respect all University, and clinical and professional placement policies, procedures and
property. Never willingly cause damage to such property, remove property from the premises
in which it is located, or make use of property for personal reasons.

6.3.2 Ensure that you are contactable.

6.3.3  Supply accurate information in response to lawful requests and update that information as
necessary.

6.3.4 Cooperate with honesty and openness in formal investigations about you or others.

6.4 Comply with health and safety requirements.
6.4.1 Comply with the University’s health requirements and health policies.
6.4.2 Comply with the University’s clinical and professional placements’ safety requirements,
including dress code.

This code was guided by the following professional standards:

Code of Conduct for Pharmacists from the Pharmaceutical Society of Ireland (2009) The Pharmaceutical
Society of Ireland.

Code of Conduct for Pharmacy Students (2010) General Pharmaceutical Council Great Britain.

1 Criminal investigations include being arrested or interviewed under caution by a police officer whether in the Republic of
Ireland or elsewhere.
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Guidelines for Medical School on Ethical Standards and Behaviour appropriate for Medical Students (2011)
Irish Medical Council.

Guide to Professional Conduct and Ethics for Registered Medical Practitioners (2009) Irish Medical Council.

Rules of Professional Conduct Incorporating Code of Ethics and Guidelines for Professional Behaviour
(2010) Irish Society of Chartered Physiotherapists.

We acknowledge the prior permission of Mr Damian Day of the Royal Pharmaceutical Society of Great

Britain (RPSGB) to reproduce extracts from the Code of Conduct for Pharmacy Students, written by the
RPSGB and adopted by the General Pharmaceutical Council of Great Britain.
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As an undergraduate BSc (Advanced Therapeutic Technologies) student of the Royal College of Surgeons in
Ireland (RCSI), you are preparing for a career in the Biopharmaceutical and related Industries and/or in
scientific research. During your education and training you are obliged to abide by a set of standards. The
Code of Conduct (“the Code”) outlines the defined standards and the principles by which you must abide in
the academic, research, industry or other training environment. You must formally agree to abide by the
Code. Every BSc (ATT) student is personally responsible under the Code for his/her own acts or omissions.
This Code applies from the first day of registration, both on and off campus.

The Code applies throughout the students' time in University, whether engaged in university activities or
otherwise, repetitive breaches of the Code will be cumulative and sanctions are the responsibility of the
University.

The Code is based on six core principles:

1. Develop your professional competence, skills and standing to bring scientific related health gain and
value to the community and society.

Act according to the highest ethical principles at all times.

Demonstrate professional responsibility and behaviour.

Develop and maintain a high level of competence.

Be accountable for own actions and self-care.

Be aware of your obligations under the Code of Conduct and do not do anything which constitutes a
breach of the Code.

oA LD

RCSI takes seriously any breach of the Code. If your behaviour fails to meet the standards outlined in the
Code, the matter may be referred in accordance with RCSI’s relevant policies and regulations. Decisions will
be made on a case-by-case basis and will be judged by reference to the principles set out in the Code.

The following information is to direct you on the proper use of the Code in terms of your relationships and
interactions with staff, fellow students, work placement tutors/colleagues, patients, carers, and other
individuals with whom you come into contact.

Principle 1

o Develop your professional competence, skills and standing to bring scientific related health
gain and value to the community and society.

As a BSc (ATT) undergraduate student it is your responsibility to acquire all necessary knowledge, skills,
values, attitudes and behaviours to become a competent science practitioner and not impede other students
in acquiring the same knowledge and skills. This should guide you in your academic education, training and
during professional placements.

As aBSc (ATT) student you must:
1.1. Take responsibility for your learning.

1.1.1.Use every opportunity to learn. Attend classes. Be punctual. Be contactable. Plan and use your
time effectively.
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1.1.2.Reflect on feedback about your performance and respond constructively.
1.1.3.Make informed decisions.

1.2. Engage constructively in assessment.
1.2.1.Read and be familiar with the Marks and Standards (M&S) for your programme
1.2.2.Follow guidelines, complete and submit your course work on time.
1.2.3.Appropriately reference the academic work of others.
1.2.4.Never misrepresent data, coursework or information that could result in the awarding of a grade
not reflective of your competence.

1.3. Recognise and stay within the limits of your competence.
1.3.1.Recognise your limitations and ask for help, where and when appropriate.

Principle 2
e Act According to the Highest Ethical Principles at all times.

As a BSc (ATT) undergraduate student you are required to adhere to internationally recognised ethical
principles and practices in the conduct of your undergraduate study, situated learning work placement and
research. These include but are not limited to adherence to regulations; good stewardship of research on
behalf of others; avoidance of plagiarism or misrepresentation; avoidance of research misconduct;
appropriateness of authorship; duty of care to self and others; compliance with GDPR (General Data
Protection Regulation) and/or patient confidentiality where applicable; compliance with ethical approval
practices and accountability.

As aBSc (ATT) student you must:
2.1. Be honest and trustworthy in all your activities

2.2. Take responsibility for your work, studies and behaviour.

2.3. Commit to being honest in the collection, analysis and reporting of findings from your research or
programme of study.

2.4. Not participate in, condone or allow yourself to be associated with dishonesty, misrepresentation or
fraud.

2.5. Ensure any funds you are responsible for are used for the purpose they are intended.

2.6. Only take credit for work that you have done or generated and, where appropriate, give due
acknowledgment when referring to the work of others.

2.7. Ensure research data is stored appropriately in line with RCSl/work placement employer policies
and relevant legislation.

2.8. Demonstrate Academic Integrity while refraining from any activity which constitutes academic
misconduct including plagiarism and contract cheating.

Code of Conduct (BSc Advanced Therapeutic Technologies) 2024/25 2



Principle 3
o Demonstrate Professional Responsibility and Behaviour.

As a BSc (ATT) undergraduate student, you are part of the broader RCSI community and as such are
expected to conduct yourself with honesty, integrity and professionalism. Demonstrating respect for the
dignity, views and rights of others is fundamental in forming and maintaining appropriate relationships with
academic and administrative staff, fellow students and other individuals with whom you come into contact.
When engaged in any interaction with patients or members of the public, use of patient data, care of animals
or humans involved in research, you must be guided by your responsibility to act in the best interests of all
concerned without influence of any personal consideration.

As a BSc (ATT) student you must:
3.1. Learn how to work in partnership with others in RCSI, its associated centres/Industry partners and
other locations
3.1.1.Behave in a trustworthy and professional manner.
3.1.2.Act with civility, dignity and respect towards all with whom you come into contact for your
studies/research, both at RCSI, its associated centres/Industry partners and all other locations.
3.1.3.Maintain proper professional boundaries with all whom you come into contact through your
studies/research, both at RCSI, its associated centres/Industry partners and all other locations.
3.1.4.Recognise diversity and respect the cultural differences, values and beliefs of others. Behave
in a manner that demonstrates respect for equality and diversity. Do not engage publicly in
degrading comments about others that include culture, nationality, ethnicity, colour, race,
religion, sex, gender, sexual orientation, disability, size, civil status or family status.
3.1.5.Refrain from behaviour that includes intimidation, foul language, threats of violence or
retaliation.
3.1.6.Listen to, and respect the opinions of others and be non-judgmental in your attitudes towards
them.
3.1.7.Demonstrate appropriate respect for the knowledge, insight, experience and expertise of others
and be aware of the limitations of your knowledge and skills.

3.2. Demonstrate professional and academic standards.
3.2.1.Where ethical approval is required for the conduct of research, you must ensure that
appropriate ethical approval has been obtained in advance of the study.
3.2.2.Exercise appropriate care and confidentiality in the collection, recording and storage of
research or other data including complying with GDPR.
3.2.3.Maintain the confidentiality of any patient information obtained by you as part of you
studies/research.
3.2.3.1. Make sure that patients, or anyone close to them, cannot be identified. This
includes conversations and discussions in person and virtual / social networking
sites, texts or e-mails, recordings of interviews or assignments on e.g. smart-
phones and/or YouTube, and pictorial records, e.g., photographs and/or video
clips.
3.2.4.Comply with the HR and IP policies of Situated Learning work placement Industry host.
3.2.5.Keep clear, accurate records of all research in ways that will allow verification and replication of
your work by others.
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3.2.6.Avoid any conflict of interest and make relevant parties aware of any potential risk of having
your judgement influenced by your personal interests.

3.2.7.Share your data and findings openly and promptly, as soon as you establish priority and
ownership claims. This applies to dissemination in poster, written report, oral, thesis or other
format.

3.2.8.1f you become aware of any incident of irresponsible research, you must inform the relevant
authorities within RCSI.

3.3. Protect the reputation and identity of RCSI.

3.3.1.Behave in a manner that does not bring yourself, others or RCSI into disrepute, including online
activity and the use of social networking services.

3.3.2.Avoid using the RCSI identity to promote self-interest that is not in keeping with the values,
rules, statutes or interests of RCSI.

3.3.3.Engage with third parties in relation to your programme of study only with the prior approval of
the Programme Director(s).

3.3.4. Decline gifts or incentives in any form and do not engage in any commercial exercise that
might harm the reputation of the research endeavour of RCSI.

Principle 4

e Develop and Maintain a High Level of Competence.
Competence, the overall integration of knowledge, skills and abilities into professional science practice, is
dynamic and demands that you keep up to date with change in order to maintain and continually develop
your competencies. As a BSc (ATT) undergraduate student you must do this by engaging in all programme

content including the professional formation modules.

As aBSc (ATT) student you must:
4.1. Commit to developing, and continuously improving, your professional knowledge and competence.

4.2. Learn from experience and grow from the knowledge gained from errors to avoid repeating them.
4.3. Ensure that you are aware of continuing professional development requirements.

4.4. Make a judgment as to whether you are competent to carry out a particular role or function.

4.5. Acknowledge any limitations of competence and refuse in such cases to accept delegated or

assigned research/work functions, particularly when engaged in activities that involve patients,
patient information or animals

4.6. Take measures to develop and maintain the competence necessary for professional and research
practice.

4.7. Ask for help and support when experiencing difficulties related to your learning and research.
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Principle 5

Be Accountable for Own Actions and Self-Care.

As a BSc (ATT) undergraduate student, you must recognise the importance of self-care and take
responsibility for your own health, especially if it may impact negatively on other people. You must commit to
being accountable for your own actions.

As aBSc (ATT) student you must:

5.1.

5.2.

5.3.

5.4.

5.5.

5.6.

5.7.

5.8.

5.9.

Comply with all relevant RCSI health and safety requirements.

Be aware of any conditions of your funders/sponsors/employers (e.g. Government or other
funder/employer) and abide by the conditions of your contracts and/or agreements with them.
Familiarize yourself with and abide by intellectual property rights; regulations; relevant contractual
agreements regarding disclosure of data and confidential information.

Be aware of your own health and how it impacts on you, on others, and your academic, research or
professional responsibilities.

Seek prompt and appropriate professional advice about your general wellbeing, i.e. your physical or
mental health, substance use or other issues which may impact on your ability to complete your
studies or interact with staff or colleagues.

Inform appropriate RCSI staff if you are being affected by a major life event that is affecting your
studies e.g. bereavement.

Inform appropriate RCSI staff of any disability or medical condition that might affect your ability or
role as an undergraduate student that might put yourself, your colleagues or research subjects at
risk or have an impact on animal welfare.

Inform appropriate RCSI staff if you take medicines that may:
5.7.1.Impair your judgement.
5.7.2.Impact on the safety of others.
5.7.3.Impact on your ability to use laboratory, research facilities or research equipment.
5.7.4.Impact your ability to follow procedures.

Respect the confidentiality of your colleagues/fellow students but appropriately disclose information
of concern, to include information regarding 5.4 above.

Co-operate with formal investigations about yourself or others.

Principle 6

Be aware of your obligations under the Code of Conduct and do not do anything which
constitutes a breach of the Code.
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It is the responsibility of all BSc (ATT) undergraduate students to make every reasonable effort to ensure that
everything they do conforms with the principles laid down in the Code of Conduct.

As aBSc (ATT) student you must:

6.1. Ensure you are aware, apply and adhere to the principles of the Code of Conduct.
6.1.1.Promote and support the principles of the Code of Conduct by example.
6.1.2.Refrain from any activity that would negatively affect the reputation of the University.
6.1.3.Report breaches of the Code of Conduct to the appropriate member of staff.

6.2. Obey the law.
6.2.1.Personally and promptly disclose to the Associate Director for Academic Affairs the details of
any criminal investigations;* charges for a criminal offence; pending prosecution for a criminal
offence; conviction for a criminal offence (save for “spent” convictions) which may arise during
your studies whether within or outside the Republic of Ireland.

6.3. Comply with Univeristy Policies, Rules and Regulations, and those of other organisations linked to

your studies.

6.3.1.Respect all university and professional placement policies, procedures and property. Never
willingly cause damage to such property, remove property from the premises in which it is
located, or make use of property for personal reasons.

6.3.2.Ensure that you are contactable

6.3.3.Supply accurate information in response to lawful requests and update that information as
necessary

6.3.4.Co-operate with honesty and openness in formal investigations about yourself or others.

1 Criminal investigations include being arrested or interviewed under caution by a police officer whether in the Republic of
Ireland or elsewhere.
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1. Introduction

The Royal College of Surgeons in Ireland (RCSI) is aware of its overriding duty of care to the public with whom
students are in close contact. In the rare circumstances where a student is shown to have a blood borne virus
and is infectious, RCSI will consider all appropriate measures and will do all that is reasonable to accommodate
the needs of the student in question, in accordance with statutory requirements. RCSI is obliged to ensure that
we take reasonable and appropriate measures not only to safeguard the students and their colleagues but also
patients and members of the public. Safeguarding these groups is of paramount importance.

This document is intended to ensure that all students are informed of the policy and procedures being applied
by RCSI regarding blood borne viruses. This policy must be read carefully by students who must ensure that
they make themselves fully aware of the contents. Failure to adhere to the provisions of this policy could,
ultimately, result in a student being excluded from RCSI.

The transmission of blood borne pathogens within a healthcare setting has become a matter of increasing
public concern and interest over a number of years. In 2005 the Government implemented a Code of Practice
for the Prevention of Transmission of Blood Borne Diseases in the Healthcare Setting (“the Code of Practice”).
The guidelines within this policy are compatible with the Department of Health and Children’s Code of Practice.
The provisions of that Code of Practice apply to all workers and students in any healthcare setting. This policy
is designed to protect students from acquiring a blood borne virus. In the rare instance where a student has
acquired a blood borne virus, this policy will detail how to support and manage that student. This will be
undertaken with the acknowledgment that the protection of patients and the public is paramount.

RCSI Students are regarded as Category A Health Care Workers and all immunisation policies are outlined in
the National Immunisation Advisory Committee (NIAC) Immunisation Guidelines for Ireland document available
at https://www.rcpi.ie/Healthcare-Leadership/NIAC/Immunisation-Guidelines-for-Ireland.

2. General Considerations

The prerequisite of good practice in any healthcare setting is the careful observation of basic hygiene and
proper infection control procedures by all students. For this reason, particular attention is drawn to the
avoidance of sharps/needle stick injuries, including the value of double gloving preoperatively where
appropriate and the covering of skin lesions with waterproof dressings. Any student with exudative or weeping
skin lesions must avoid direct patient contact and must not handle devices or equipment used during invasive
procedures.

The Code of Practice states “standard procedures must be taken with all patients in all healthcare facilities at
all times by all staff”. RCSI students must adhere to all infection control policies that are in place within the
hospitals/institutions where they are based.

3. Risk of Transmission of Blood Borne Viruses to Patients

Hepatitis B

The transmission of hepatitis B Virus (HBV) from infected healthcare workers to patients has been well
documented and the factors which predispose to transmission have been identified. They include the
performance of invasive procedures (surgical or dental) and a high level of infectivity in the healthcare worker
(HBe antigen positive or pre-core mutant positive).
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Hepatitis C

The major source of transmission of hepatitis C is by exposure to infected blood and body fluids. Cases
involving transmission of hepatitis C from surgeons to patients have been well documented and have arisen in
the context of cardiothoracic surgery, open heart surgery, gynaecological surgery and anaesthesiology.

HIV Transmission

Studies have shown that the HIV virus can be transmitted to patients during both dental and surgical
procedures.

4. Exposure Prone Procedures

Most contact between healthcare workers, students and patients does not involve the possibility of blood-to-
blood contact and therefore carries low risk for transmission of blood borne pathogens. Provided infection
control procedures are adhered to, Exposure Prone Procedures (EPP) are the only procedures associated with
a risk of transmission of blood borne pathogens to patients.

EPPs are defined as procedures which involve surgical entry into tissues, cavities or organs, or repair of major
traumatic injuries, caesarean deliveries, or other obstetric procedures during which sharp instruments are used
such as perineal repair after a vaginal delivery; the manipulation, cutting or removal of any oral or perioral
tissues including tooth structure, during which bleeding may occur.

In addition, EPPs relate to situations where the student or surgeon’s hands (whether gloved or not) may be in
contact with sharp instruments, needle tips or sharp tissues (spicules of bone or teeth), inside a patient’s open
body cavity, wound or confined anatomical space, and where the hands or fingertips may not be completely
visible at all times.

EPPs are not part of the usual activities of physiotherapy or pharmacy students during undergraduate training
or subsequent clinical practice. Physiotherapy and pharmacy students must, however, recognise the nature of
EPPs.

Should the opportunity to electively participate in an EPP arise, students may not be able to participate unless
they have recently been tested and shown not to carry a blood borne virus. Exposure prone procedures that a
physiotherapy student may be involved in include:

e Palpation of exposed tendons during orthopaedic procedures
e Temper mandibular joint mobilisations through the mouth

Students infected with a BBV should exclude themselves from EPPs as a standard precaution.

5. Screening of Students

Under the Code of Practice, it is the duty of all healthcare workers, including students, to protect themselves
and their patients from disease. This includes being tested and immunised against hepatitis B if appropriate,
and strictly adhering to standard precautions and to the Code of Practice. There is a moral and legal
obligation on both health service providers and healthcare workers to ensure the protection of workers and
patients alike.
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The Irish Medical Council’s Guide to Professional Conduct and Ethics for Registered Medical Professionals
(2016) states that it is unethical for doctors who consider that they might be infected with a serious
communicable disease not to seek and accept advice from professional colleagues as to how far it is necessary
for them to limit their practice to protect their patients.

Accordingly, there is an ethical duty for healthcare professionals to protect patients from harm. A healthcare
professional or student who knowingly puts patients at risk and who infects patients may be subject to a medical
negligence case for breach of standard of care or indeed to prosecution for criminal negligence.

6. RCSI Requirements

Within the first eight months of admission to the Royal College of Surgeons in Ireland, all students on the
Medicine, Pharmacy, Physiotherapy, and Physician Associate programmes will be screened for hepatitis B
and hepatitis C, as well as other communicable diseases. Full details are given in the document “Infectious
Disease and General Health”. This document should also be read by all students on these programmes.

As part of RCSI’s overall approach to minimising the risks for students associated with blood borne viruses, all
students on the programmes mentioned above, who are not immune to hepatitis B are required to be
vaccinated against hepatitis B within six months of admission to RCSI. All these students must complete a
blood borne virus risk assessment, consent to immunisation where it is deemed necessary, and participate in
follow-up serology by the Mercer's Medical Centre, for evidence of immunity to reduce the potential of
transmission of these infections.

It is essential that students bring a copy of their pre-existing personal vaccination records to their first
appointment for the vaccination programme. If this documentation is not provided, then there is no evidence of
previous vaccinations and it will be assumed that the student is not protected. Booster vaccines will be
administered if no evidence is provided. Students are also required to provide photographic identification
(Passport / Irish Driver’s License) to enable their EPP bloods to have an “Identity Verified Sample” stamped on
their lab reports. If no ID is provided, no sample will be taken — resulting in a new appointment to be scheduled
at a later date.

Failure to adhere to any of these requirements will result in the student being discontinued from RCSI. Results
of tests for hepatitis B immunity are only acceptable from the Mercer’'s Medical Centre. Students presenting
such results from elsewhere must have the test repeated. Satisfactory completion of the immunisation
programme will be necessary before the student commences the intensive clinical attachment in Med3 or the
introductory clinical placement at the end of the First Physiotherapy Year (physiotherapy students) or the end
of Junior Cycle for Pharmacy Students. In addition, medical students will be screened for hepatitis C for a
second time just before commencing their intensive clinical attachment in Med3/GEM2.

7. Management of Students Infected with Specific Blood Borne Viruses

To ensure their well-being, all students on primary healthcare qualification programmes who are infected with
a blood borne virus must be under the care of an appropriate physician (usually a Hepatologist or an Infectious
Disease Physician) in Ireland for the duration of their studies.

Students with blood borne viruses who do not perform EPPs but who continue to provide clinical care to patients
must remain under regular medical supervision.
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Hepatitis B

People with genetic variants of hepatitis B virus may be unable to produce the e antigen (or antibody), but may
still be highly infectious. To address this issue, any student who is surface antigen positive (HbsAg +) will be
assessed by the Mercer’'s Medical Centre for chronic hepatitis B infection (non-responders to vaccine may be
carriers of hepatitis B). In cases where the student is HbsAg positive, arrangements will be made for testing
for additional hepatitis B markers (e antigen, core antibody). Those who are e antigen positive will be excluded
from performing exposure prone procedures and will be referred for further assessment and ongoing
management by a consultant hepatologist or consultant in infectious diseases. Students who are e antigen
negative must have their viral load determined. This will involve the collection of three sequential samples over
a six-week period. During this time the student must not perform exposure prone procedures. The threshold
for ongoing exclusion from EPPs (restrict practice) is currently a viral load in excess of 104 copies/ml. A single
measurement in excess of this threshold is sufficient to impose course programme restrictions. Students whose
three samples remain below the threshold may continue on their study programme, but will require annual
evaluation by the hepatology or infectious disease team.

Some treatment exists for infectious carriers of hepatitis B i.e. a student who is e antigen positive or e antigen
negative but with a high viral load (in excess of 104 copies/ml). Newer treatments now have fewer side effects
and can allow persons to fulfill all of their duties including EPPs once their viral load is within the required limits.

Hepatitis C
The Code of Practice recommends that the following healthcare workers must be tested initially:

a) Those commencing training for a career that involves performance of exposure prone procedures or
b) New entrants or re-entrants to the Irish Health System and whose work involves exposure prone
procedures.

All students will be tested for antibodies to HCV within the first six months of registration. This test will be
carried out a second time just before the commencement of the clinical attachment in Med3/GEM2 (medical
students only). If positive, the student will then have Polymerase Chain Reaction testing for hepatitis C RNA to
further determine their infectivity. The Code of Practice recommends that healthcare workers (including
students) who are HCV PCR positive must not assist in exposure prone procedures until the risk has been
assessed. The assessment will include measurement of viral load. This includes healthcare workers on
antiviral treatment who in general must be PCR negative for six months before assisting in exposure prone
procedures. All medical students will then be retested for HCV before beginning the intensive clinical
attachment in Med3/GEM2, to ensure patient safety.

Any student who suspects that they may have been exposed to HCV from any source must notify the Mercer’'s
Medical Centre and seek professional advice and support, including the need for testing, and must cooperate
with any look back exercise (i.e. a check of patients with whom the person has had contact) deemed necessary
to ensure patient and public safety.

A student who is antibody positive but PCR negative for HCV can continue to assist in exposure prone
procedures but must have a PCR test for hepatitis C annually while he or she continues to undertake exposure
prone procedures.

Hepatitis B (+ Hepatitis C)

There is also the possibility that blood testing may reveal evidence that an individual has previously been
infected with Hepatitis B (or Hepatitis C) but that the disease is no longer active, and the individual does not
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pose an infection risk. However, this can change if the individual becomes immunocompromised as this can
lead to a reactivation of the virus. It is important that the individual and their own current and future doctors are
made aware of this possibility. Accordingly, the student will be required to attend Mercer's Medical Centre to
discuss this scenario and to be given relevant information to pass on to their doctors. Given that RCSI students
may well undertake exposure prone procedures in their undergraduate and postgraduate careers, it is essential
that individuals in this situation self-report any change in their health that may affect their immune status, to
their own physician and also to their clinical manager.

HIV

There is still as yet no vaccine available to protect against HIV infection. Therefore, the policy for protecting
students and patients from HIV continues to rely on good general infection control procedures. Any student
who is HIV positive cannot take part in exposure prone procedures. Every effort will be made to facilitate the
student in performing all other areas of their study programme.

Any student who suspects that he or she may have been exposed to HIV must notify Mercer's Medical Centre
and cooperate with any look-back exercise deemed necessary, as patient and public safety is paramount.
Supportive measures will be put in place along with professional advice including testing if appropriate.

8. Procedures that a student who has a BBV may be involved in

With the definition and explanation of exposure prone procedures in mind (as per section 4), medical students
who have a BBV may be involved in the following procedures:

e Giving injections

e Taking blood and setting up IV lines

e Minor surface suturing

e The incision of abscesses

e Routine vaginal or rectal examinations

e Conducting or assisting with normal vaginal deliveries

e Assisting with operative vaginal delivery

e Performing bimanual and speculum-aided vaginal examination

Providing that standard precautions are followed, the medical student who has a BBV may scrub up for and
participate in the following surgical procedures as first assistant:

e Diagnostic laparoscopy
e Laparoscopic appendectomy
e Laparoscopic cholecystectomy

Undergraduate medical students who have a BBV may scrub up as second assistants in other procedures
such as abdominal-pelvic surgeries, caesarean section, abdominal hysterectomy, exploratory laparotomy, or
major vaginal surgeries, such as vaginal hysterectomy or vaginal repair. This will facilitate the student to
participate in the operation without undue risk to the patient regarding EPPs, thereby ensuring patient safety.

Students who have a BBV must avoid any clinical contact (e.g. physical examination) with acute trauma

patients in the Accident and Emergency department. The risk here would be the unpredictable risk of injury
from fractured bones.
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RCSI Professors of Surgery, Obstetrics, and Paediatric Surgery will meet with any student from the School of
Medicine who has a BBV before the commencement of their clinical rotations. They will endeavour to structure
the clinical attachments in such a way that each student with a BBV will not, as far as possible, be asked to
perform an exposure prone procedure. However, if this does occur it will be made clear how the student must
manage such a situation, i.e. it is imperative not to put a patient or a colleague at risk of exposure at any time.
Any Physiotherapy or Pharmacy Student, who has a BBV, must meet with their Head of School before clinical
placement for advice.

9. Students’ Responsibilities

A safe and effective vaccine is available for the protection of students and others from infection with hepatitis
B virus. The Code of Practice stipulates that all healthcare personnel (which includes students) who have
direct contact with blood or body fluids, or with patient tissue and who are, therefore, at risk of acquiring hepatitis
B occupationally, must have their anti-HBs status established. In circumstances where the contact may also
involve undertaking or assisting in exposure prone procedures, testing must also include anti-HBsAg (hepatitis
B surface antigen).

All students who assist in exposure prone procedures must be immunised against hepatitis B virus unless
immunity to hepatitis B virus as a result of natural infection or previous immunisation has been established or
the vaccine is contraindicated. Students who are unwilling to be vaccinated when appropriate must be aware
that they may face discontinuation from RCSI.

At present, there are no vaccines that protect health-care workers from hepatitis C virus and human
immunodeficiency virus (HIV). All new students to RCSI must be tested for hepatitis C antibodies and if found
to be positive, PCR testing will be carried out for hepatitis C RNA, to establish if the student is an infectious
carrier of hepatitis C. Students found to be infected with HCV who are PCR positive will not be allowed to assist
in EPPs until the risk has been assessed. This will be dependent on the viral load. In accordance with the Code
of Practice (2005), the need for screening for infection with HIV will be kept under review. Students who are
unwilling to be tested for hepatitis C virus must be aware that they may face discontinuation from RCSI.

To ensure personal and public safety, it is incumbent on all students to take steps to ensure that they do not
put themselves at risk from infection by a blood borne virus in their private lives. This includes the avoidance
of intravenous drug abuse and appropriate precautions in relation to sexual activity.

Any student who suspects that they may have been exposed to hepatitis B, hepatitis C or HIV must notify the
Mercer’'s Medical Centre immediately for advice and support. The student must also cooperate with any look-
back exercise deemed necessary and seek professional advice, including testing, if appropriate.

Students who fail to notify the appropriate authorities if they suspect that they have been exposed to a BBV
will be referred to the Disciplinary Committee and should be aware that they may face discontinuation from
RCSI.

To ensure that students are properly supported and monitored, and to minimize any detrimental effects on the
provision of training to other students, and most importantly to ensure the protection of all patients, RCSI will
only admit and retain the number of students that it can reasonably accommodate who are positive with a blood
borne virus at any one time. The quota may be revised from time to time. Offers are made to students in good
faith and are subject to BBV screening. If the student is subsequently found to be positive for a BBV on
screening, and if RCSI has reached the maximum number of students that it can reasonably accommodate
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with a BBV, the offer will be rescinded and all fees paid will be refunded.

Any student who is currently being treated, or who has been treated, during or within twelve months before
commencing their studies at RCSI, with antiviral therapy and/or interferon for a blood borne virus and is not
already known to University authorities must notify RCSI immediately.

10. Confidentiality

RCSI will maintain the confidentiality of a student’s medical records as far as possible. These will be kept
separate from the main academic student files. Students must be aware, however, that disclosure of medical
records to some staff (for example RCSI Professors of Obstetrics and Gynecology, Surgery, Paediatric
Surgery, Clinical Tutors) is nhecessary to ensure the safety of patients.

A consent form will be completed and signed by the student consenting to the disclosure of details of their
medical (infectious) condition to those persons who are necessarily required to receive the information. This
information will be given in confidence, and its purpose is to protect patients from blood borne viral infection,
in accordance with best practice and RCSI policy. In addition, it is required to reassure the student that their
case is being dealt with in confidence. It ensures that each staff member who is informed of the case of an
infected student and who is responsible for ensuring that the students’ duties are restricted to protect patients
fully appreciates the confidentiality boundaries required.

Should you have any queries about this policy, please contact Registry Services or Mercer's Medical Centre.
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Summary of Procedures

1. All RCSI students on primary healthcare qualification programmes must read and agree to abide by
the terms and conditions of the Policy on Blood Borne Viruses (“BBV”). This policy is compatible with
the Immunisation Guidelines for Ireland published by The National Immunisation Advisory Committee
available here. In line with these guidelines, RCSI has an over-riding duty of care to the public with
whom clinically based students are in close contact. In the rare circumstances where a student is
shown to have a BBV and is infectious RCSI will consider all appropriate measures and will do all that
is reasonable to accommodate the needs of the student in question, in accordance with statutory
requirements. We are obliged to ensure that we take reasonable and appropriate measures to
safeguard the students and their colleagues but also patients and members of the public. Safeguarding
these groups is of paramount importance.

2.  Within the first eight months of admission to RCSI all students on primary healthcare qualification
programmes will be screened for hepatitis B and hepatitis C, and vaccinated for hepatitis B and
anything else which may be required, by the Mercer’'s Medical Centre.

3. A database will be kept by the Mercer's Medical Centre, to monitor students in each year and to help
ensure compliance with guidelines.

4. For those students requiring vaccination for hepatitis B, it is essential that the treatment course is
completed and that the antibody levels post-vaccination are assessed before clinical practice. An anti-
HBs level of 10miu/ml or greater is considered to reflect an adequate response to the vaccine and
confer immunity.

5. Completion of the immunisation programme will be necessary for all students before the
commencement of the clinical placement. Mercer's Medical Centre will confirm the student’s eligibility
to attend the placement. In addition, all medical students will be screened for hepatitis C a second
time, before commencing the intensive clinical attachment of Med3/GEM2. Only those students who
are confirmed to have adequate antibody levels for hepatitis B and confirmation of being negative for
hepatitis C will be permitted to commence the clinical attachment.

6. Where a student does not comply with testing assessment for a blood borne virus and vaccination for
hepatitis B, a meeting will be convened. The student will be invited to discuss the reasons for non-
compliance. Any representations or explanations will be taken into account by the Disciplinary
Committee before deciding on whether to discontinue the student’s enrolment with RCSI.

7. To ensure that students are properly supported and monitored, and to minimise any detrimental effects
on the provision of training to other students, and most importantly to ensure the protection of all
patients, RCSI will only admit the number of students that it can reasonably accommodate who are
positive with a blood borne virus at any one time. The quota may be revised from time to time. Offers
of places in the Medical School are made to students in good faith and are subject to BBV screening.
If a student is subsequently found to be positive for a BBV on screening and if RCSI has reached the
maximum number of students which it can reasonably accommodate with a BBV, the offer will be
considered null and void and all fees paid will be reimbursed.
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10.

11.

12.

13.

14.

15.

On screening at the Mercer’s Medical Centre, any student found to be positive for a BBV, namely
hepatitis C and/or hepatitis B, will have their identity and the fact of their infection made known to the
Head of COMPPAS.

A Health Services Executive appointed physician will also be informed of the student’s identity and the
fact that they have a BBV (hepatitis B and C are “notifiable”) by the Mercer’'s Medical Centre. This
notification process is standardised and requires the provision of demographic details so that the public
health authorities can undertake contact tracing if necessary, in order to ensure public safety.

Once identified, the student will be offered the chance to meet confidentially with an appropriately
qualified physician and a Student Welfare Officer This is to assess the level of understanding the
student has of the disease and treatment, if any, to date. The student will be reminded of the need to
comply with RCSI policy.

Follow-up appointments will be made to ensure that the requirements of the policy are met and that
the student has a thorough knowledge of the restrictions of the policy and what procedures are
considered safe.

The Professors of Surgery, Obstetrics, and Paediatric Surgery or the Head of the School of
Physiotherapy/Pharmacy/Physician Associates as appropriate, will be informed of the student’s status
and identity to ensure the safety and protection of the student, fellow students, staff, and patients, and
to ensure compliance with the terms of the policy on BBV.

The Professors of Surgery and Obstetrics/Head of School of Physiotherapy/Head of School of
Pharmacy will meet with each student who has a BBV prior to the commencement of their particular
clinical rotation to address the issue of that student’s involvement with Exposure Prone Procedures
(EPPs). Students will be given guidance on how to best manage any involvement with EPPs and, in
particular, students must bear in mind that it is imperative not to put a patient or a colleague at risk of
exposure at any time.

Before the student commences their intensive clinical attachments, an assessment will be carried out
to ensure that the student is proficient and safe in carrying out such procedures as phlebotomy or
inserting IV cannulas. This will be carried out with as much confidentiality as possible at the
Occupational Health Department, Beaumont Hospital.

Copies of all correspondence between staff and the students will be kept on the student’s file. Minutes
of meetings will be produced, filed and a copy provided to the student.

If a student is found not to be compliant with the policy in circumstances that might reasonably be assumed
to put a patient or colleagues at risk, RCSI is entitled to discontinue that student.

The following data will only be kept on file for so long as is necessary to ensure the safe management and
administration of the student’s studies in RCSI.
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1. General Health

Healthcare for RCSI students is provided by the university’s primary care service based in Mercer's Medical
Centre. The answers to many health queries can be found on the practice website,
https://www.mercersmedicalcentre.com/

Students with significant medical conditions or a known disability should notify the university to enable RCSI to
provide support under the Reasonable Accommodation Policy, which is provided by the university to support
such students. RCSI reserves the right to discontinue students who have failed to disclose significant health
information which may, even with the provision of Reasonable Accommodations, prevent a student from
progressing through the academic programme.

Where necessary, the assessment of a candidate’s ability to progress through the programme will be made by
referral to an independent Occupational Health Consultant.

Students have a responsibility to self-care, both for their own benefit and for that of colleagues and the public
with whom they will come in contact. This responsibility takes many forms, but one obvious one is to provide the
clinicians who could be involved in your care in Ireland with adequate advance information on any significant
ongoing health issue that you may have. This means that you should attend the RCSI Student Health Service,
based in Mercer's Medical Centre, to provide them, in confidence, with details of your diagnosis and ongoing
treatment plan, so that they may best assist you. Some examples of what might be needed include:

Diabetes: List of current medications and blood results over the previous year

- Asthma: List of current medications and copy of previous spirometry

- Ongoing surgical issues: Relevant copies of specialist reports and investigations
- Psychiatric illness: Relevant copies of specialist reports and current treatment plan

- Gastroenterological issues: Relevant copies of specialist reports and investigations, particularly
endoscopies

- ADD/ADHD (Attention Deficit Disorder/Attention Deficit Hyperactivity Disorder): These conditions
do require some special attention as there are difficulties in having these diagnoses made and treated
in Ireland. If you have been diagnosed with either of these conditions, the information in the text below is
requested.

This list is not exhaustive but is meant to facilitate the continuity of good quality medical care. All reports should
be in English.

Attention Deficit Disorder (ADD)/Attention Deficit Hyperactivity Disorder (ADHD) diagnosis and initiation
of treatment:

ADD/ADHD diagnosis and treatment are extremely difficult to obtain in Ireland. There are very few suitable
resources available in Ireland and none via the public health system. Private options are very expensive and
frequently have a waiting time of over a year. Assessment and diagnosis of ADD/ADHD are not available through
RCSI's Student Health Service.
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Request for ongoing ADHD medication:

If an RCSI student presents to the RCSI Student Health Service seeking continuation of ADHD medication, (e.qg.
Ritalin / Concerta/ Equasym / Medikilet / Adderall / Provigil / Strattera, etc) which was originally prescribed
elsewhere, then they must provide all of the following documentation:

1. A recent report from a suitably qualified professional. This person must have experience in diagnosing
ADHD in adolescents and young adults and must also have trained in differential diagnosis and the full
range of psychiatric and learning disorders. Professionals typically qualified to make this diagnosis include:

¢ Neurologist

e Psychiatrist

e Clinical Psychologist

e Other relevantly trained medical doctors

Documentation must include the name, title, professional qualifications, and license number of the
evaluator, including information about specialisation. All evaluation reports must be typed on formal letter-
headed paper, signed, dated, and completely legible. All reports must be in English.

2. The documentation must be based on a full evaluation conducted within the previous 3 years.

3. There must be evidence of current impairment. The assessment should consist of more than a Self-
Report; it should also include the history of attentional symptoms, including evidence of ongoing impulsive
hyperactive or inattentive behaviour that has significantly impaired functioning over time.

4. The assessment should explore alternative diagnoses, including psychiatric and medical disorders, as well
as any educational or cultural factors, which may impact the student and result in behaviours similar to
ADHD. The evaluation should provide a broad comprehensive understanding of the student’s relevant
background including family, academic, behavioural, social, vocational, medical, developmental, and
psychiatric history. There should be an emphasis on how the ADHD symptoms have manifested across
various settings over time, how the student has coped with the problems, and what success the student
has had in coping efforts.

5. Theassessment should contain a comprehensive clinical evaluation and/or standardised clinical measures
for an attention hyperactivity and impulsivity as delineated in the DSM-V. Any quantitative information
needs to be in standard scores and/or percentiles. However, a comprehensive testing battery alone,
without illuminating a pattern of real-world functional impairment, will not be sufficient to establish an
ADHD diagnosis.

6. Adiagnostic report and summary confirming a specific diagnosis of ADHD based on the DSM-V diagnostic
criteria should be provided.

7. If any medication has been issued for the treatment of ADHD the exact medication, dosage and changes
in dosage must be carefully outlined.

8. There must be a plan for regular professional review on at least an annual basis by the main clinician.
Inadequate documentation includes:
a. A prior prescription or medication bottle
b. A brief letter or medical record, which does not contain all the criteria listed above
c. Report of psychological testing or brain imaging studies, which do not include a clinical evaluation
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2. Infectious Diseases

Students and practitioners in the health care professions have always faced the possibility of exposure to
infectious diseases such as Hepatitis B and TB. Equally, both groups have a responsibility to protect their patients
from infections which they might introduce. While the risks are small, the increasing efficiency of preventive
measures such as vaccination has highlighted the importance of these diseases. RCSI has introduced
procedures to offer both students and patients protection against Hepatitis B, Tuberculosis, and several other
common diseases.

By law, all RCSI students are classified as Category A Healthcare Workers and must be screened for and offered
protection against the following diseases:

o Hepatitis B

e Hepatitis C

B
Varicella/zoster
Measles
Mumps
Rubella
Meningitis C

e Influenza

This document should be read in conjunction with the RCSI Blood Borne Virus Policy.

By participating in this vaccination programme, students are agreeing to the following:

e It is essential that students bring a copy of their pre-existing personal vaccination records to their first
appointment for the vaccination programme. If this documentation is not provided, then there is no
evidence of previous vaccinations and it will be assumed that the student is not protected.

Appropriate tests and clinical follow-up for Hepatitis B and Hepatitis C

Vaccination for Hepatitis B and follow-up testing, if deemed necessary

Screening for Tuberculosis if necessary

Screening for immunity to measles, mumps, rubella, and chicken-pox and to subsequent vaccination for

these if necessary

e Positive participation in other health screening measures as deemed appropriate by RCSI, e.g. anti-
influenza vaccination in clinical years

e RCSI providing evidence of compliance with these procedures to affiliated clinical partners when
requested.

This is complex work involving individual assessment, the gathering of formal documentation from previous
vaccinations, blood tests to confirm current immune status for different diseases, administration of a vaccination
programme (unique to each individual), and appropriate follow-up. This work is carried out by the RCSI Student
Health Service based in Mercer's Medical Centre.

Please note: Students will only be contacted via their mobile number or RCSI email address (not Gmail
or other). It is the student’s responsibility to inform Mercer’s Medical Centre if their mobile number
changes, by calling 01-4022 300 or by dropping the information into the Centre in-person.

As this programme continues over several years, it is vital that students inform Mercer's Medical Centre if they
have:

¢ New contact details (address or mobile number)
e Change in their health status (e.g. new diagnosis)
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It is also very important that students attend for appointments when requested. There are approximately
three thousand attendances required per year to run this programme, and individual appointments cannot be
offered. All RCSI staff are aware of this programme and understand that a student may have to miss some
lectures to attend scheduled appointments. Failure to attend because of a lecture is not a valid excuse.

The most time-consuming element of the programme is vaccination against Hepatitis B which comprises
3 shots over a six-month period with a follow-up blood test two months later to confirm seroconversion.
Up to 10% of students will be negative at this point and will need to have the entire course again. This
obviously has implications for starting clinical attachments, doing electives, etc., and is another reason to start
the programme as early as possible. Many elective hospitals and prospective employers seek confirmation of
your immunisation status. If this is not completed and supplied to them, then you will not be granted such an
elective or job.

The bulk of this work should be completed in first year. Subsequent clinical years will require some further
appointments (e.g. rechecking Hep C before Med3/GEM2, annual influenza vaccinations).

On average a first-year student will need to be seen on five occasions (although some may need up to ten
attendances, e.g. if their initial Hep B course is unsuccessful), while in later years a single annual attendance is
likely to be sufficient for most students.

Pregnancy
Most of these vaccines are contra-indicated in pregnancy. It is extremely important that you do not proceed with

vaccinations if you are, or may become, pregnant over the course of the immunisations. You should discuss this
with the clinical staff in Mercer's Medical Centre.

Costs

a) First Year:
(i.e.: all newly registered RCSI students)
A standard vaccination capitation fee, payable by all students, irrespective of past vaccination history or
number of attendances required, is charged in your first-year fees. This vaccination fee will cover the Health
Screening Package (First year screening and vaccination programme - Hepatitis B; Hepatitis C; Measles;
Mumps; Rubella; Varicella; Tuberculosis; Pertussis).

There will be an additional charge if Varicella vaccination is needed.

Students who are non-compliant with the programme will be referred to the Associate Director for Academic
Affairs for appropriate action under the Disciplinary Regulations.

b) Other Years:
Elective Applications
If a student wishes to have an elective application form completed, they must make an appointment to see
the nurse in Mercer’'s Medical Centre. Please inform staff at the time of making the appointment that this
relates to an elective application form. Forms will not be signed unless you see the nurse, and each visit with
the nurse will incur a fee.

This fee covers:
» Elective form signing (maximum three forms per visit)
» Copies of blood test results
» Official certification of immunisation and blood results
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» Vaccination record letter
o If other blood tests are required, there will be a further charge for the tests. (Fee in 2024 = €35).

e If vaccinations are required for an elective attachment there will be a charge for vaccines (Appendix A)

Hepatitis B

1. First-year students must attend for blood tests (Hepatitis B Surface Antigen, Hepatitis B Core Antibody,
and Hepatitis B antibody if you have already had Hepatitis B vaccinations) taken by the RCSI Student
Health Service.

2. Non-immune students are required to be vaccinated against Hepatitis B through the programme carried
out by the RCSI Student Health Service. Follow-up serology for evidence of immunity must be taken by
the RCSI Student Health Service.

3. Students who show evidence of Hepatitis B or other serious infectivity are referred to the RCSI Blood
Borne Viruses Policy.

4. More information is available here:
https://www.rcpi.ie/Healthcare-Leadership/NIAC/Immunisation-Guidelines-for-Ireland.

Hepatitis C
1. All students will be screened for Hepatitis C in first-year and again before their clinical attachments.
2. More information is available here:
https://www.rcpi.ie/Healthcare-Leadership/NIAC/Immunisation-Guidelines-for-Ireland.

Measles, Mumps and Rubella

As the clinical interpretation of mumps serology post-vaccine can be challenging, detectable mumps IgG at a
single time-point is not considered sufficient evidence for immunity. Administration of two doses of MMR vaccine
is preferred to repeat serological testing.

1. Students must provide evidence of having received two doses of MMR.

2. Students without any prior vaccination or who cannot provide evidence of having received both doses of
MMR will receive the recommended course of MMR (two doses, given at least one month apart) carried
out by the RCSI Student Health Service, unless otherwise contra-indicated.

3. More information is available here:
https://www.hse.ie/eng/health/immunisation/hcpinfo/quidelines/chapter12.pdf

Pertussis (whooping cough)

1. A booster dose of a low-dose pertussis containing vaccine (Tdap-Boostrix) is now recommended for
health care workers, including students, who come into contact with infants, pregnant women and the
immunocompromised to prevent transmission of this disease. If records of recent vaccination are not
available, students will be offered this vaccine as part of the first-year Student Vaccination Programme.
More information is available here https://www.rcpi.ie/Healthcare-Leadership/NIAC/Immunisation-

Guidelines-for-Ireland.

Chicken pox (Varicella)
1. Students without a definite history of chickenpox or vaccination will be considered non-immune and will
be tested for the presence of immunity to the Varicella Zoster virus.
2. Non-immune students may need vaccination against VZV through the programme carried out by the
RCSI Student Health Service. Vaccination via Student Health will incur an additional cost to the
Healthcare Screening Package fee.
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Students may choose to get these vaccinations elsewhere e.g. with their family physician, and, if so, it is
important that a copy of the post-vaccination blood test confirming immunity is given to Mercer's Medical
Centre. If a student comes into contact with chicken pox and cannot demonstrate immunity, they will be
removed from clinical duties and patient contact for 21 days. Also, students may wish to participate in
overseas elective attachments and many of these insist on evidence of immunity to Varicella.

3. More information is available here: https://www.rcpi.ie/Healthcare-Leadership/NIAC/Immunisation-

Guidelines-for-Ireland.

Tuberculosis (TB)

This programme is based on the “Guidelines on the Prevention and Control of Tuberculosis in Ireland 2010”
(Health Protection Surveillance Centre) and “Immunisation Guidelines for Ireland, 2011” (National Immunisation
Advisory Committee, RCPI). Students registered to any of the RSCI primary healthcare qualification programmes
are Category A Health Care Workers and as such come under the above guidelines, and will be assessed in
relation to Tuberculosis as part of the First-Year Vaccination programme.

In particular, the TB assessment will consist of the following:

At first attendance, the presence or absence of a BCG scar will be documented and you will be asked to complete
the following Health and Ability declaration:

Health and Ability declaration

Have you suffered from tuberculosis (TB)* o Yes o No
e  Within the past 12 months:
o Has afamily member or close contact been treated for TB o Yes o No
o Have you had a cough for more than 3 weeks o Yes o No
o Have you coughed up blood o Yes o No
o Have you suffered unexplained weight loss o Yes o No
o Have you suffered from night sweats or fever o Yes o No
o Have you visited a foreign country for more than 1 month
within the last 2 years** o Yes o No

**name of country and duration of visit

*This information is required to determine appropriate screening and management of those who have spent time
in countries with high incidents of TB (40/100 000 cases notified per year).

Quantiferon (IGRA) blood test

This is a screening test to detect the present of active TB in an individual. This will be compulsory for any students
who are identified to be at possible risk based on their declaration of close contact with a TB case, suggestive
symptoms, high risk travel or the absence of a BCG scar. The aim is to protect the students, their classmates
and future patients and colleagues. This test may need to be repeated in the future for maximal reassurance.

Medical Referrals
In the first instance, the Practice Nurse in Mercer's Medical Centre will organise some basic investigations,
including blood tests (FBC and CRP), MSU (for sterile pyuria), and chest x-ray (referral form to state “being
screened for TB”).

The student will then be examined by a nominated doctor in Mercer's Medical Centre who will also review the
questionnaire and investigation results. If clinical suspicion of active or latent TB remains, then the student will
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RCSI

be referred to a consultant physician for further assessment and/or treatment.

More information is available here: https://www.hse.ie/eng/health/immunisation/hcpinfo/quidelines/chapter22.pdf

Meningitis C
1. Students should provide evidence of receiving one dose of Meningitis C vaccine.
2. Otherwise, students will be offered vaccination (a single shot).
3. More information is available here:
https://www.hse.ie/eng/health/immunisation/hcpinfo/guidelines/chapter13.pdf

HIV
The policy for screening for HIV infection is under review at present.

Covid-19
All RCSI students are classified as Healthcare Workers, and vaccination against COVID is required.

Even if you have been fully vaccinated, it is important to remember that you can still transmit the virus to others
(but remain asymptomatic yourself), and also that vaccination is not successful in at least 5% of people.

For these reasons, if you become symptomatic, or are a close contact, then restrictions might apply, particularly
for clinical placements. Up-to-date advice will be available from hpsc.ie. and mercersmedicalcentre.com

Outbreak Situations

1. Inthe event of an outbreak of any infectious illness on campus, in clinical locations, or in the wider local
community, students are required to adhere to all infection control measures recommended during that
outbreak.

2. Students who contract an infectious illness should adhere strictly to the minimum period of isolation
recommended and must not return to the clinical environment until that period has elapsed and they have
recovered from their illness.

3. Students should avail of any other appropriate immunisation as and when recommended during an
outbreak situation. This may include obtaining boosters to previously completed primary immunisation
courses.

Students who show evidence of active infection at any stage of their professional career will be required to
withdraw from patient contact, undertake treatment, and demonstrate non-infectivity before re-admission.

ADVICE TO DOCTORS WITH SERIOUS CONTAGIOUS/INFECTIOUS DISEASES

Itis unethical for doctors who believe that they might be infected with a serious contagious disease (e.g. Hepatitis,
HIV etc.) not to seek and accept advice from professional colleagues as to how far it is necessary for them to limit
their practice in order to protect their patients. Colleagues who are consulted have a dual role. They must counsel
and support the doctor concerned, but they must ensure that the doctor does not pose a risk to patients and
others. If such arisk exists, the Fitness to Practice Committee must be informed as soon as possible.

The Medical Council in May 2016, published it's 8™ edition of the Guide to Professional Conduct and Ethics for
Registered Medical Professionals. It is RCSI’s opinion that the Medical Council advice in this document
applies equally to all clinical students. Students have aresponsibility to protect the interests of the public
and their colleagues and to inform RCSI if any form of physical, mental or other ill-health could seriously
affect competence and responsibility to patients.
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Summary of Process

1. Itis important that you read the two key student policy documents available online (Infectious Diseases
and General Health Policy and Blood Borne Virus Policy).

2 Mercer’'s will contact you by email ahead of your start date in university and ask you to forward any
relevant vaccination records that you already have. This will help run the Student Vaccination
Programme (SVP) as efficiently and safely as possible by providing us with information in advance of
your arrival at university. This will allow us to determine your individual needs for this vaccination
programme and plan accordingly.

3 All new students are invited to an Orientation Day where you will be given further information on this
screening and vaccination programme.

4  Mercer's Medical Centre will contact you by email with the date and time of your first appointment. You
must attend at the scheduled time. Mercer's Medical Centre cannot offer alternative appointments. All
RCSI staff are aware of this programme and understand that you may have to miss some lectures to
attend this. Failure to attend because of a lecture is not a valid excuse.

5 Following the initial email, you must return the completed form and consent along with your immunisation
records to studenthealth@rcsi.com.

6 Atthe end of that initial meeting, you will be given a follow-up appointment.

Frequently Asked Questions

Where can | get a copy of the Vaccination/Screening Programme Form?
It will be emailed to you, or can be requested from Mercer’'s Medical Centre.

Who must complete the Vaccination/Screening Programme Form?

All incoming students on primary healthcare qualification programmes, regardless of age, must complete the
form.

What should I do if my physician doesn’t speak English?
You will need to have the information needed for the form and all your relevant records translated into English.

Can I scan my immunisation records and send them attached to an e-mail?

Yes. Mercer’s will be contacting you by email ahead of your start date in university asking you to forward any
relevant vaccination records that you already have. This will help us run the SVP as efficiently and safely as
possible by providing us with information in advance of your arrival in RCSI. This will allow us to determine what
your individual needs are for this vaccination programme and plan accordingly.

Do | have to pay for my screening-required immunisations, or are they covered by RCSI?

You must pay for them. The immunisations and tests are not covered by RCSI. A standard vaccination capitation
fee, payable by all students, irrespective of past vaccination history or number of attendances required, is charged
in your first-year fees.

What immunisations are necessary?
Please refer to the main document above for a complete list and instructions. You'll find specific requirements for
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measles, mumps, rubella, hepatitis B, and meningococcal disease, as well as a recommendation for varicella
(chicken pox).

What should I do if my immunisation records are lost or unavailable?
You could have special blood tests called IgG titers to show immunity. You will be offered vaccinations against
those diseases to which you are not already immune.

Why do | need to have two mumps vaccines?

In response to an outbreak of mumps on several university campuses in previous years, it is strongly
recommended that students entering university have proof of two doses of a mumps vaccine or MMR (measles,
mumps, and rubella) or proof of immunity through blood testing. This is also recommended as a way to decrease
the risk of mumps among the students and others in the community in which they reside.

In my country, arubellaimmunisation is required for females only.
Rubella immunity is required for all students. Regardless of your sex, you must have a rubella immunisation or a
blood titre that proves immunity.

Will you accept my mother’s word that | was immunised for measles, mumps, and rubella?
No. While your parents may be a reliable source of knowledge about your childhood health, we do require
medically documented proof of immunity.

What does “documented proof” of immunity mean?
Documented proof is a written record of your immunisation dates provided by school, university, college, or
physician’s office, and/or results of laboratory blood testing.

My blood titre was equivocal or borderline. Do | need another immunisation?
Yes, because we cannot accept borderline immunity. You will need another immunisation to boost your immunity.

Do I need the hepatitis B immunisation if ’'m married?
Yes. The hepatitis B immunisation is required by law for all newly entering students to primary healthcare
qualification programmes, regardless of age, gender, or marital status.

How many shots are there for the hepatitis B immunisation?

Three. The second injection must be administered at least 28 to 60 days after the first injection. The third injection
must be administered six months after the first injection.
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Appendix A

Supplemental charges payable if required as part of an elective attachment

Vaccine Dose Cost per dose
Hepatitis B 3 €35.00

1 €50.00
Revaxis (Tetanus/Diptheria/Polio) 1 €40.00
Meningitis ACWY 1 €60.00
Varicella 2 €70.00

1

1

Hepatitis A

IPV Boostrix (Tetanus/Diptheria/Polio/Pertusis) €50.00
€30.00

Boostrix (Tetanus/Diptheria/Pertusis)

Blood Tests Price

Hepatitis A, B, C, HIV
Measles, Mumps, Rubella, Varicella

€35.00

First one during RCSI studies — free

Quantiferon Any subsequent - €20 each

It is recommended that all RCSI students have a Personal Public Services number (PPSN). This will help you
access various services in Ireland. More information is available at https://www.qgov.ie/en/service/12e6de-get-a-
personal-public-service-pps-number/
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1) Context

RCSI University of Medicine and Health Sciences is committed to promoting a safe and supportive
environment in which to study and work. Specifically, RCSI wishes to create and maintain a drug-free
and healthy-alcohol educational and clinical training environment. In partnership with students,! RCSI
will ensure the health, safety and welfare of patients, students and staff, and the reputation of RCSI, is
not jeopardised through drug, substance or alcohol misuse. RCSI recognises its responsibility to comply
with legal requirements regarding the use of alcohol and drugs on RCSI premises. It also recognises
its responsibility to consider the needs of those who, for personal, cultural or religious reasons, do not
drink alcohol. Drug use and alcohol misuse will be best addressed within the broader context of lifestyle

issues and a supportive RCSI environment.

RCSI is committed to educating and raising awareness amongst students on the dangers posed by

drugs, alcohol and other substances, and to creating a culture of self and peer-care to support wellbeing.

2) Purpose

The purpose of this policy is to set out RCSI’s views on drugs, alcohol and illegal substances use and

misuse and the responsibilities of RCSI and students relating to drugs and alcohol. Specific objectives

of the policy include:

e Promoting the health and well-being of RCSI students

e Promoting personal responsibility and social obligation to RCSI and the wider community

e Providing a campus environment where no/low-risk drinking is the ‘social norm’

e Providing an environment where not using drugs is the social norm

e Providing education programmes about the adverse effects of drug use and alcohol misuse and
ways to intervene if concerned about another’s drug or alcohol usage

e Providing tools to support and clear referral pathways for students.

3) Scope
This policy relates to all students registered at RCSI to a programme of study mapped to the Irish

National Framework of Qualifications (NFQ). It applies on and off campus.

4) Policy Statement
Working in partnership with students, RCSI will strive for an educational environment that is drug use
and alcohol-misuse free. RCSI will never condone taking illicit drugs or misusing drugs or alcohol.

Creating this culture and promoting engagement with RCSI services will be through education and

! RCsI students include undergraduate and postgraduate students and postgraduate research scholars
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support. Ensuring no harm — to students themselves, their peers, patients and colleagues — by
educating, nurturing and support, will be the core of our approach.
a) Education:
We - RCSI faculty, staff, and students - are committed to raising awareness and educating our
community:
i. Regarding the impact and dangers of drugs use and alcohol misuse.
ii. On the support systems that are available should they have concerns regarding the use of
drugs or alcohol misuse by themselves or others.
iii. Through the provisions of additional training for those in leadership positions and
positions of influence in this area.
iv. By hosting on-campus events with experts in the area of prevention, addiction support etc.

V. By designing targeted interventions for high-risk groups.

b) Nurture
We recognise the importance of creating a culture where zero drug and low/no alcohol use is the norm,
alongside early intervention, and where necessary, harm reduction. We acknowledge that students may

feel vulnerable and be afraid to seek help for themselves or others.

Students have a responsibility to seek help and the university will take a supportive approach to their
studies, as long as the student engages with the help and support available and there is no risk of harm

to themselves, patients, peers or staff.

RCSI Services — contact information

(1) CoMPPAS - Student Welfare and Well Being - our social worker-led student welfare service

provides direct, confidential and practical help and guidance. They can arrange for specialist
service referrals and interventions to assist students with drugs and / or alcohol concerns.

(2) Mercers Medical Centre .It is important to note that while Mercer’s is affiliated with RCSI, the

university does not have access to any part of the clinical notes of any student. Confidentiality
is of the utmost importance to Mercer's. Notes will not be released from Mercer's Medical

Centre without the consent of the patient.

External Services including HSE

https://www.drugs.ie/phone Drugs.ie is managed by the HSE National Social Inclusion Office.

Information and tools about drugs, where to get help and services available are provided in a range of
languages.
https://www?2.hse.ie/alcohol/ HSE Drugs and Alcohol Helpline: Freephone 1800 459459 for confidential
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information and support.

https://niteline.ie/ - NiteLine is run by students for students. They are a listening, support and information
service run by and for the students of DBS, MU, NCAD, RCSI, TCD, TUD & UCD and their affiliate
colleges. You can talk about anything; no problem is too big or too small.

Phone: 1800 793 793 between 9pm and 2.30am every night of term.

RCPI: Tackling Alcohol Health Harm — RCPI are committed to reducing alcohol health harm in Ireland

and have a range of policy documents and resources available to assist health professionals to reduce
harm in people.
Alcoholics Anonymous Ireland — Alcoholics Anonymous is a fellowship of people who share their

experience, strength and hope with each other that they may solve their common problem and help
others to recover from alcoholism. The only requirement for membership is a desire to stop drinking.

Narcotics Anonymous Ireland — Narcotics Anonymous message: An addict, any addict, can stop using

drugs, lose the desire to use and find a new way to live. Anyone who wants to stop using drugs may
become a member of Narcotics Anonymous. Membership is not limited to addicts using any particular
drug. Those who feel they may have a problem with drugs, legal or illegal, including alcohol, are

welcome in NA. Recovery in NA focuses on the problem of addiction, not on any particular drug.

c) Support
We will support students who seek help for themselves or others. Within this context, it is important that
RCSI students and scholars understand they are prohibited from attending any educational
environment whilst they have any of the following in their systems: alcohol; illegal drugs; controlled
substances; designer (synthetic) drugs; over-the-counter, prescription-only drugs used outside of the
recommended or prescribed manner; legal “highs” or psychoactive mushrooms. RCSI students should
not

i) Misuse alcohol on or off campus including when representing RCSI at sporting or other events;

i) Attend the educational environment if they could be impaired by alcohol;

iii) Be involved in the supply or sale of drugs;

iv) Bring drugs or use drugs on any RCSI or affiliated clinical sites.

If there is a perceived risk caused by a student’s use of drugs and / or alcohol misuse, in such a way that
their health, performance, or any other person or patient’s safety could be perceived to be adversely
affected, then RCSI will work with the student involved to remove this risk. This could involve students’
engaging in treatment and support; being monitored; practising under supervision; taking a leave of

absence or in some cases being required to leave the programme.

Every effort will be made to support the student’s welfare and their future career. However, this may not

always be possible, particularly if the student refuses to seek help; does not co-operate with treatment
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or behaves in a manner which places themselves or others in immediate or continued risk. Action may

be taken under the relevant RCSI Regulations.?

5) Responsibilities
a) RCsI

Vi.

Vii.

viii.
@)
(b)
(©)

iX.

RCSI recognises the place of moderate alcohol consumption in many areas of society. We
wish to create an environment within RCSI which promotes a healthy attitude while
accepting the potential of alcohol misuse to adversely affect the well-being of individuals.
Commits to providing a supportive environment which assists in informing students to make
healthy choices that promote health and well-being.
Provides support to those who may require assistance (counselling or referral to
appropriate medical services) during their time in RCSI, as far as is reasonably practicable.
Student Services & the School of Postgraduate Studies are responsible for assisting and
advising students in running events in a safe and healthy way.
CoMPPAS are responsible for assisting and advising students, including referral to external
specialised services if required.
Registry Services is responsible for advising staff and students on the relevant policies and
regulations and their applications.
Will provide appropriate training as required to key student-facing staff.
Staff who suspect that a student is under the influence of drugs or alcohol, especially if the
student is showing behaviour that could put themselves or someone else in danger, should:
Seek help for the student by informing the relevant first aider/front of house staff if it is
during normal operating hours
Dial 999 if the student is in imminent danger or their health is at risk
Inform registry@rcsi.ie as soon as possible.
Staff who suspect that a student may have a problem with drug dependency or alcohol
misuse should seek advice from registry@rcsi.ie or COMPPAS swo@rcsi.ie.

b) RCSI Students

Should ensure they are in a fit state and not in any way impaired, to attend an educational,
research or clinical environment.

Must never be under the influence of drugs, or alcohol in any formal educational, research or
clinical environment.

Must be responsible for their actions at all times. Students are reminded of their obligations

2 RCSI Codes of Conduct; RCSI Fitness to Study; RCSI Disciplinary Regulations
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to respect the rights of others and to comply with the RCSI Rules and Regulations and the
relevant RCSI Codes of Conduct.
iv. If concerned about a fellow student, should seek help by contacting swo@rcsi.ie or
Mercer’s Medical Centre. If there is imminent risk to the other student:
(&) During an RCSI event, they should inform an RCSI Student Services
representative, front of house staff or Security
(b) Ifin an emergency, they should ring 999.
V. Students should notify RCSI Learning Access and Facilitation Services at

learningsupport@rcsi.ie if they are taking prescribed medication that could affect their

ability to work or study.

¢) Students Unions —Undergraduate and Postgraduate
i The Students’ Unions (SUs) are available as a point of contact and support.

ii. SU’s will regularly publicise support services through their social channels.

iii.  SU’s will organise a range of activities and calendar of events that are educational and
informative.

iv. SU’s will organise a number of alcohol-free social events.

v.  Atthe planning stage for any events at which it is intended to serve alcohol, students must
apply in advance for an alcohol permit.

Vi, Any sponsorship funding obtained by students (Unions, Societies etc.) may not be used
to fund alcohol at events.

6) Alcohol at social events

RCSI has a diverse student population and for many, socialising around alcohol is not always the norm.
All student events on RCSI premises where it is intended that alcohol will be available must be approved
through the relevant procedures. The Student Services Office will oversee the schedule of
undergraduate social events and related expenditures to promote a responsible approach to alcohol
use among students.

Sponsorship of student events by drinks companies is prohibited.

7) Monitoring

To protect the physical and mental well-being of students, the safety of patients and to assure the
maintenance of a healthy drug-free environment, issues of ongoing concern in relation to a student with

a drug or alcohol problem can require a student be subject to drug or alcohol testing/monitoring.
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8) Appendices

1) Supports and Related Documents

RCSI Code of Conduct

RCSI Postgraduate Scholars Code of Conduct
RCSI Code of Conduct BSCATT

RCSI Disciplinary Regulations

RCSI Fitness to Study Policy

CoMPPAS - Student Welfare and Well Being

Mercers Medical Centre

2) Definitions and Legislative
Background Definitions
Alcohol, drug and substance misuse is defined as the intermittent or continual use of alcohol or any
drug or substance which impacts health, functioning or performance in placement or study, which affects
efficiency, productivity, safety, attendance, time-keeping or professional conduct.
Drug — this includes any substance (other than alcohol) that produces physical, mental, emotional or
behavioural changes in the user. It also includes any medicines where the medicines have not been
prescribed for the person possessing or using them and/or such medicines which are not taken in
accordance with the directions.
Legislative Background
RCSI is cognisant of the legal framework within which these regulations will operate. The possession
and supply of drugs is illegal and covered by the Misuse of Drugs Act (1977) and the Criminal Justice
(Psychoactive Substances) Act (2010). RCSI recognises that it is a criminal offence to take, possess,
manufacture or sell illegal drugs. This policy aligns with current national government policy and strategy
including;

e Public Health (Alcohol) Act, 2018

e National Drugs Strategy Reducing Harm, Supporting Recovery, 2017 —2025

e Framework for Response to the Use of lllicit Substances within Higher Education (2020).
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We invite you to read this privacy policy (“Policy”), which explains our data protection practices and how we
handle your information in the context of your education and the administration of your studies at RCSI (the
“Services”). This Policy describes the types of information collected and created in the context of your
studies at RCSI, how and why we use such information, who we share it with, and your legal rights.

When we refer to “RCSI”, we mean the Royal College of Surgeons in Ireland, which is the controller of your

personal information. We also use the “College”, “University”, “we”, “us” and “our” to refer to RSCI in this
Policy.

Please also read the RSCI Student Agreement and the other RCSI regulations and policies referenced in i,
which set out the terms governing your role and position as a student at RCSI. Violating these rules or
aspects of such policies may lead to disciplinary action, and may render you liable to disciplinary sanctions or
penalties, including suspension, or in some cases expulsion/discontinuation.

Information We Collect, and How We Use It

RCSI collects and processes your personal information for the purposes of ensuring the safe and effective
management and administration of your studies as an RCSI student; to ensure compliance with the
requirements of the Student Agreement and related policies; and pursuant to legal obligations to which it is
subject. This data may include sensitive information, for example information relating to your health or
medical circumstances, where it is necessary to collect and process such information for the purposes
outlined in the Student Agreement and to provide RCSI support services to you.

For example, we may collect or receive the following information:
= Application information: When you apply to RCSI, or register as a new student, or register annually as
a student, as the case may be, and from time to time, you provide, as appropriate, your name, contact
details, application details, CV/resumé, academic results and references, and confirmation that you
have not been expelled from any academic institution. We use this information to manage and
administer you role, position and journey as a student at RCSI, including to verify and validate your
application.

= Profile information: When you apply to RCSI, or register as a new student, or register annually as a
student, as the case may be, and from time to time, you provide, as appropriate, data to describe your
profile such as first generation to attend university, gender, disability, ethnicity. We use this information
internally to understand our student demographic to inform decisions about student supports and we
also use this information for reporting, in aggregate and on an anonymised basis, for external purposes
such as university rankings, government agencies and/or accreditation bodies.

= Government Sponsors When registering, you may also provide other information, such as contact
details of your government sponsors and next-of-kin. We may correspond with your government
sponsors in connection with any continuance, and/or progress, in the University, in connection with
your academic examination results, or, in cases of emergency, in relation to your health and general
welfare.

= Next-of-kin: We may correspond with your nominated next-of-kin, in cases of emergency, and in
relation to your health and general welfare.
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»  Medical examinations or procedures. The COVID 19 Pandemic has created the need for a greater
level of oversight, vigilance and reporting. COVID 19 is a reportable disease, and as with all other
reportable diseases, our student medical services will notify our public health services accordingly.
This is completely in the interest of the safety of you, your fellow students, college and hospital staff
and the wider community. In addition to the explicit consent you have provided pursuant to Art. 9.2
(a), this processing may also be required to protect your vital interests or that of another (Art. 9.2 (c))
and/or for reasons of public health (Art. 9.2(i)) & Recital 54).

= Alcohol and drug testing. In certain cases, such as where recommended by the RCSI Disciplinary
Committee (who may make such recommendation on reasonable suspicion that a student may be
using drugs, or as part of a student’s rehabilitation monitoring), you may be required to undergo alcohol
or drug testing. More information is available in the Alcohol, Drug and Substance Misuse Policy.

= \Vetting (Police Clearance) and criminal information. If work or activities you undertake constitutes
“relevant work or activities” within the meaning of the National Vetting Bureau (Children and Vulnerable
Persons) Act 2012 (as amended) (“Vetting Act”), RCSI will submit an application to the National
Vetting Bureau for a vetting disclosure relating to you. In addition, during your study, you are obliged
under RCSI policies to promptly disclose to the RCSI Associate Director for Academic Affairs details of
any criminal investigations® and criminal convictions other than “spent” convictions, together with
details of any pending criminal charges against you. We may use this information to determine if you
are permitted to carry out “relevant work or activities” under the Vetting Act and/or to determine if you
are suitable to continue as a student in RCSI. More information is available in the Vetting (Police
Clearance) Disclosures Policy.

= University communications. We will communicate with you during the application process and
throughout your time as a student at the University for various purposes, including University
notifications and updates. Such communications may occur by email or post, over the phone, and, in
limited cases, by SMS.

= CCTV. Your image may be captured on CCTV on RCSI’'s campuses. Such images will be processed
in line with RCSI’'s CCTV Policy.

= Recorded lectures. Where lectures are recorded for the purposes of facilitating and enhancing the
student experience, you may be photographed and/or filmed as part of group scenes in classes or and
any contributions you make in class may be recorded. These recordings are likely to be hosted on
Panopto, Microsoft Azure, (or whatever video hosting platform is best suited) and will be made
available on Moodle.

»  Simulation skills sessions. Where sessions are recorded for the purposes facilitating and enhancing
the student experience, you may be recorded for feedback purposes.

= University videography and photography: RCSI will capture select University events and student
activities through videography (live or recorded) and/or photography. This video and photography is

1 Criminal investigations include being arrested or interviewed under caution by a police officer whether in the
Republic of Ireland or elsewhere.
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archived for the University records and may also be used for the purposes of promoting the University
activities through the media, digital channels and on marketing materials.

= IT monitoring. Where a formal investigatory (or similar) process is required and approved as
appropriate by RCSI’s senior managers, RCSI may, in very limited circumstances, review the
content, logs, metadata and/or other administrative information concerning communications made
and activities undertaken using RCSI’s computing resources in line with the IT Acceptable Usage
Policy and the Student Agreement.

» Research. We routinely collect Central Applications Office (CAO) data, student feedback and
examination results for internal quality assurance purposes. We may use such information in an
aggregated and anonymised manner to inform the continuing development and improvement of the
student experience. We may share such aggregated information where it is of value to the research
community, particularly with regard to the education of healthcare professionals, and it may be
submitted for publication (subject to relevant ethical approval). We may also participate in, or facilitate
research that requires data collection via surveys and / or focus groups. Relevant student groups may
be invited to participate in such research on the understanding that participation is voluntary and the
data will always be anonymised.

= Analytics. Learning analytics will be performed on individual student performance throughout the
academic year to produce aggregate, anonymised reports which will identify where additional support

and interventions may be required to enhance the overall educational experience at RCSI and take
individual action. The aggregate data may be used by RCSI in the future for research purposes.

Legal Bases
We rely on a number of legal bases to collect, use, share, and otherwise process the personal information we
have about you for the purposes described in this Policy. This means that we may rely on the following when
processing your personal information:

= As is necessary to perform the Student Agreement and to provide the Services;

= Where you have consented to the processing (noting that you may revoke such consent at any time);

= For RCSI to comply with a legal obligation, a court order, or to exercise and defend legal claims;

= To protect your vital interests, or those of others;

=  Where you have made the information public;

=  Where necessary in the public interest; and

=  Where necessary for the purposes of RCSI’s, or a third party’s, legitimate interests, such as those of

visitors, members or commercial partners. In certain cases, described in more detail below, we may

process ‘sensitive’ or ‘special categories’ of information, such as relating to your health. Along with the
above list, we may process such information:
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=  Where necessary for RCSI to carry out obligations and exercise specific rights in the context of social
security and social protection law;

= Where necessary for the purposes of preventive or occupational medicine, medical diagnosis, the
promotion and provision of health or social care or treatment or the management of health or social care
systems and services; and

=  Where necessary for reasons of public interest in the area of public health.
Our Legitimate Interests
Where we rely on legitimate interests, we may process your information in line with the following interests:

= Keeping the University safe and secure. We may process your information as is necessary to pursue
our and our students’ legitimate interests in ensuring the University is safe and secure, such as by
implementing and enhancing physical and technical security measures and protections, protecting
against fraud, spam and abuse, and enforcing our Student Agreement.

*  Providing, developing and improving the Services. We may process your information to provide the
Services and develop and improve them over time. For example, we may carry out analyses to determine
where additional support and interventions may be required to enhance the educational experience at
RCSI for you and/or others (including the student body generally).

= Providing seamless Services with our affiliates. Where the Services require the engagement of affiliated
organisations, we share your information with such affiliates to provide and improve the Services. For
example, we may disclose vetting (police clearance) information to student placement sites where
appropriate.

= Continuing the relationship between you and RCSI after you graduate. Upon graduation, RCSI will
continue to engage with you through the Alumni Relations Office in both our and your legitimate interest
to keep you up to date on University matters described above.

= Advancing the University’s mission. Upon graduation, RCSI will continue to engage with you to seek
your support for student initiatives in the context of the legitimate interests of advancing the University’s
mission to ‘educate, nurture and discover for the benefit of human health.’

= Maintaining accreditation standards: We may process your information to report in aggregate for
external purposes such as university rankings, government agencies and/or accreditation bodies.

Sharing Your Information

In certain cases, we may share your personal information with third parties, including service providers. Such
sharing may be necessary for the purposes described in this Policy, for the management and administration
of your studies as an RCSI student, or otherwise for the provision of the Services. In addition to the receipts
described elsewhere in this Policy, your information may be shared in the following ways:

» Third party service providers. In the course of providing the Services, we may share your personal
information with third parties who provide services to RCSI, in accordance with University policies.

Student Privacy Policy 4



These third parties are contractually required to process such information on our behalf for the limited
purposes we instruct, and are required to protect and secure your information.

= Third party controllers. We may share certain information with third party controllers who can use the
information for their own specific purposes. For example, we are required to share information with the
Department of Education and Science and the Higher Education Authority of Ireland for statistical and
funding purposes. We share the results of the United States Licensing Examination (USMLE), although
the University does not require all students to take these examinations. This information is required to
maintain student eligibility for US Financial Aid and is used for statistical and funding purposes (Medical
students only). We share information with relevant professional regulatory bodies to certify that you
have completed and passed all the examinations for the award in order to facilitate registration. Details
of postgraduate research projects (eg thesis title, supervisor name, course) are made available in
public presentations such as researcher profile web pages and printed communications. We also make
Garda vetting (police clearance) disclosures available to student placement sites where it will be held
on file for the period of time that you are carrying out your student placement.

» legal and safety reasons. We may retain, preserve, and share your personal information if we have a
good faith belief that it is reasonably necessary in order to (i) respond to a legal request, such as a
search warrant, court order, or other request from government or law enforcement; (ii) detect, prevent,
investigate or address security issues, fraud or or suspected illegal activity; (iii) protect our or any third
party’s rights, property or safety; (iv) enforce the Student Agreement or any other agreements we have
with you; or (v) prevent physical injury or other harm to any person or entity, including you, other
students, staff and members of the public.

= Aggregated information. We may share certain aggregated information and statistics with third parties
as described throughout this Policy. For example, we may share certain aggregated information where
it is of value to the research community, particularly with regard to the education of healthcare
professionals.

Data Transfers

In certain cases, we may transfer personal data outside the EEA in accordance with EU data protection law for
the purposes of RCSI’s administration and management of its students, including where it is necessary to
provide the Services and perform the Student Agreement. We may use a legal mechanism known as the
“standard contractual clauses” to protect information transferred outside the EEA. These are contracts that
contain standard commitments approved by the EU Commission protecting the privacy and security of the
information transferred.

You understand that we may transfer and store your data outside your home country, including to, and in, the
US, as described in this Policy. The privacy protections and the rights of authorities to access your personal
information in some of these countries may not be the same as in your home country. RCSI will only transfer
personal data as permitted by law, and will take steps intended to ensure appropriate protection of your
personal information.

Your Rights
You have a number of rights under EU data protection law in respect of your personal information:

= Access and porting. You can access much of your information by logging into the Student Gateway. If
you require additional access, contact us at registry@rcsi.ie to request a copy of your information.
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Where legally required, we can provide your information in an easily accessible format and assist in
transferring some of this information to third parties.

= Restrict, Rectify, Limit, Delete. You can also rectify, restrict, limit or delete much of your information by
contacting us at registry@rcsi.ie.

= Opject. If we process your information based on our legitimate interests explained above, or in the
public interest, you can object to this processing in certain circumstances. In such cases, we will cease
processing your information unless we have compelling legitimate grounds to continue processing, or
where it is needed for legal reasons. Where we use your data for direct marketing, you can always
object using the unsubscribe link in such communications or by emailing us at registry@rcsi.ie.

= Revoke consent. Where you have previously provided your consent, you have the right to withdraw
your consent to the processing of your information at any time. In certain cases, we may continue to
process your information after you have withdrawn consent if we have a legal basis to do so or if your
withdrawal of consent was limited to certain processing activities.

=  Complain. Should you wish to raise a concern about our use of your information (and without prejudice
to any other rights you may have), you have the right to do so with your local supervisory authority or
RCSI’s lead supervisory authority, the Irish Data Protection Commission.

Office of the Data Protection Commission

21 Fitzwilliam Square South

Dublin 2

D02 RD28

Ireland

Phone +353 (761) 104 800 | LoCall 1890 25 22 31 | Fax +353 57 868 4757 | email info@dataprotection.ie

Retention of Information

We may retain your information for as long as necessary in order to ensure the safe management and
administration of your studies as an RCSI student, and, upon successful completion of your studies, for the
administration of your records as an Alumnus of RCSI, subject to any legal obligations to further retain such
information or in order to defend against legal claims.

Amendments

From time to time, we may make changes to this Policy, so please review it periodically. If we materially change
our Policy, we will take steps to notify you in advance of the change, for example by emailing you or by posting
a notice in Moodle.

Contact Us

Royal College of Surgeons in Ireland

Main Building

123 St Stephen's Green

Dublin 2

D02 YN77

Our Data Protection Officer can be contacted at dataprotection@rcsi.ie
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RCSI CCTV Policy

RCSI DEVELOPING HEALTHCARE LEADERS WHO MAKE A DIFFERENCE WORLDWIDE
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1. Introduction
Closed Circuit Television Systems (CCTV) are installed in Royal College of Surgeons in Ireland (RCSI) for
the purposes outlined in section 3 of this policy.

All CCTV systems, under the control of RCSI, will operate in compliance with the Data Protection Acts 1988
to 2018 and will only be used for the purposes specified in this policy.

2. Purpose & Scope of this Policy

The purpose of this policy is to inform staff of the correct usage of and access to the CCTV system, and to
ensure that authorised third party contractors are aware of their duties and responsibilities when using
RCSI's CCTV system.

This policy relates to the location and positioning of CCTV cameras, the usage of the CCTV system and the
monitoring, recording, retention and subsequent usage of such recorded material, in compliance with Data
Protection legislation.

3. CCTV Purposes
CCTV at RCSI is used for the purposes of:
e protecting college property and assets
e promoting the health and safety of staff, students and the general public;
e investigating insurance claims;
e preventing crime and anti-social behaviour (including theft and vandalism);
e supporting the Gardai in their role to prevent and/or investigate criminal activity; and
e ensuring that the College rules are respected and upheld

4, Proportionality & Legitimate Usage of CCTV Monitoring

A privacy impact assessment has been carried out on the existing CCTV system by the Records &
Information Compliance Manager in conjunction with Estates and Support Services to ensure that the
monitoring and usage of the CCTV system is proportionate to the CCTV principles outlined above, whilst
safeguarding the privacy of those individuals identifiable.

This privacy impact assessment will be reviewed on an annual basis and new cameras or new positioning of
existing cameras will be reviewed on an individual basis.

CCTV monitoring of public areas is limited to uses that do not violate the individual's reasonable expectation
of privacy.

5. Notification — Policy and Signage
RCSI will provide a copy of this CCTV Policy on request to staff, students and the general public. In addition
a copy of same is available on the staff and student portals.

Adequate signage is positioned and prominently displayed at all RCSI entrances. Signage shall include the

name and contact details of the data controller (RCSI) as well as the specific purpose(s) for the CCTV
system. The exact positioning of the signage is detailed in the privacy impact assessment.
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WARNING
CCTV cameras in operation
Images are being monitored and recorded for the purpose of crime-prevention, for the safety of our
staff and students and for the protection of RCSI and its property.
This scheme is controlled by RCSI Estate and Support Services Department and operated by Security
Service provider.
For more information contact Estate and Support Offices 01 4022101

6. Security of CCTV system

The monitoring equipment and related digital footage is securely stored in a restricted access area.
Unauthorised access to this area is not permitted at any time. The area is locked when not occupied by
authorised personnel. A log of access to CCTV images and recordings is maintained, and only possible via
password.

7. Storage and Retention of CCTV images

The images captured by the CCTV system will be retained for a maximum of 30 days, after which time they
will be automatically overwritten. Where an issue has been identified which requires further investigation
using CCTV images, and which is in line with the purposes specified in this policy, images will be specifically
retained in the context of an investigation/prosecution of that issue.

The images/recordings will be stored in a secure environment with a log of access kept. Access will be
restricted to authorised personnel. It is the responsibility of the Estate and Support Services department to
supervise the access and maintenance of the CCTV System. Estates and Support Services delegate the
administration of the CCTV System to specific managers within the department; day-to-day operation and
surveillance of the CCTV system is contracted to a third party security provider.

Secure measures will be employed when using disk storage, with automatic logs of access to the images
created.

8. Covert Surveillance
RCSI does not engage in covert surveillance.

Where An Garda Siochéna request to carry out covert surveillance from RCSI premises, such covert
surveillance will be formally requested by appropriate senior members, District / Station Superintendent from
An Garda Siochana to Estate and Support Services and authorised / approved by same.

9. Access

Authorised access

Access to the CCTV system and stored images will be restricted to authorised personnel only i.e. designated
Managers within Estate and Support Services and approved RCSI contract security staff.

CCTV footage may be accessed in line with CCTV principles and in the following circumstances:
e By An Garda Siochana where RCSI are required, by law, to make a report regarding the commission
of a suspected crime;

e Following a request by An Garda Siochana when a crime or suspected crime has taken place and/or
when it is suspected that illegal/anti-social behaviour is taking place on / near RCSI property,
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e To assist the relevant appropriately appointed College Officer in establishing facts in cases of
suspected breach of RCSI’'s Student Code of Conduct;

e To assist the relevant appropriately appointed staff or externals in establishing facts in cases of
suspected breach of relevant RCSI’s policies and procedures;

e To data subjects (or their legal representatives), pursuant to an access request where the time, date
and location of the recordings is furnished to RCSI,

e Toindividuals (or their legal representatives) subject to a court order;

e To investigate insurance claims.

Requests by An Garda Siochana

Any requests for CCTV recordings/images from An Garda Siochana must be supported by a declaration, in
writing, from the appropriate District / Station Superintendent confirming that CCTV is required as part of an
investigation. This is retained on file by the Estates and Support Services Office for a duration of 3 years,
after which time it is destroyed.

RCSI Staff request for access as part of an investigation
In certain circumstances as deemed necessary, the recordings may also be viewed by appropriately
appointed College Officers in line with the CCTV principles set out in section 3.

Any requests for CCTV recordings/images from RCSI staff must be supported by a declaration, in writing
(email), confirming that CCTV requests form part of an investigation — investigation pertaining to crime-
prevention, safety of our staff and students, for the protection of RCSI and its property or to investigate
suspected breach of RCSI's Student Code of Conduct. This request is retained on file by the Estates and
Support Services Office.

When CCTV recordings are being viewed, access will be limited to authorised individuals.

Access requests under Data Protection Acts or Freedom of Information Act:

On written request, any person whose image has been recorded can make a request under the Data
Protection Acts or Freedom of Information Act for recordings in which they are identifiable. Where the
image/recording identifies another individual, those images may only be released where they can be
redacted/anonymised so that the other person is not identified or identifiable. To exercise their right of
access, a data subject must make an application in writing to the RCSI Records & Information Compliance
Manager.

Information obtained through the CCTV system may only be released when authorised by the nominated
RCSI Estate and Support Services Managers — Building and Estates Manager, Front of House Manager or
Engineering Manager, in conjunction with RCSI Legal Counsel.

10. Responsibilities
Estate and Support Services will:

. Ensure that the use of CCTV systems is implemented in accordance with this policy

. Oversee and co-ordinate the use of CCTV monitoring for safety and security purposes within RCSI

. Ensure that all existing CCTV monitoring systems will be evaluated for compliance with this policy

. Review camera locations and be responsible for the release of any information or recorded CCTV
materials stored in compliance with this policy

. Maintain a record of access (e.g. an access log) to or the release of tapes or any material recorded
or stored in the system

. Ensure that recorded images are not duplicated for release
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. Ensure that the perimeter of view from fixed location cameras both internally and externally do not
unnecessarily invade the privacy of the individual

. Maintain a list of the CCTV cameras and associated monitoring equipment located in RCSI and the
capabilities of such equipment
. Approve the location of temporary cameras to be used during special events that have particular

security requirements and ensure their withdrawal following such events. NOTE: [Temporary
cameras do not include mobile video equipment or hidden surveillance cameras used for authorised
criminal investigations by An Garda Siochana].

. Give consideration to both students and staff feedback/complaints regarding possible invasion of
privacy or confidentiality due to the location of a particular CCTV camera or associated equipment

. Ensure that adequate signage at appropriate and prominent locations is displayed

. Ensure that external cameras are non-intrusive in terms of their positions and views of neighbouring
residential housing

. Ensure that monitoring recording are stored in a secure place with access by authorised personnel
only

. Ensure that images recorded on DVDs/digital recordings are stored for a period not longer than 30
days and are then erased unless required in line with the CCTV principles outlined in section 3 of this
policy

. Ensure that camera control is solely to monitor suspicious behaviour, criminal damage etc. in line
with CCTV policy and not to monitor individual characteristics

. Ensure that camera control is not infringing an individual’s reasonable expectation of privacy in public
areas

. Ensure that where An Garda Siochana request to set up mobile video equipment for criminal
investigations, legal advice has been obtained and such activities have the approval of RCSI Legal
Counsel.

11. Security Companies and Service Providers

The CCTV system in RCSI is controlled by a Private Security Authority licensed security company contracted
by Estate and Support Services. The following applies:

RCSI has a written contract with the security company which details the areas to be monitored, how long
data is to be stored, what the security company may do with the data, what security standards should be in
place and what verification procedures apply. The written contract also states that the security company will
give RCSI all reasonable assistance to deal with any subject access request made under applicable
legislation which may be received by RCSI.

Security companies that place and operate cameras on behalf of RCSI are considered to be "Data
Processors." As data processors, they operate under the instruction of data controllers (their clients).
Applicable legislative requirements place a number of obligations on data processors. These include having
appropriate security measures in place to prevent unauthorised access to, or unauthorised alteration,
disclosure or destruction of, the data, in particular where the processing involves the transmission of data
over a network and against all unlawful forms of processing. This obligation can be met by having
appropriate access controls to image storage or having robust encryption where remote access to live
recording is permitted. Staff of the security company have been made aware of their obligations relating to
the security of data.
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12. Implementation & Review

The policy will be reviewed and evaluated from time to time. On-going review and evaluation will take
cognisance of changing information or guidelines (e.g. from the Data Protection Commissioner, An Garda
Siochana, audit recommendations (internal and external to RCSI), legislation and feedback from students,
staff and others.
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Appendix 1 — Definitions
Definitions of words/phrases used in relation to the protection of personal data and referred to in the text of
the policy;

CCTV - Closed-circuit television is the use of video cameras to transmit a signal to a specific place
on a limited set of monitors. The images may then be recorded on video tape or DVD or other digital
recording mechanism.

The Data Protection Acts 1988 to 2018 confer rights on individuals as well as responsibilities on

those persons handling, processing, managing and controlling personal data. RCSI staff must

comply with the provisions of the Data Protection Acts when collecting and storing personal
information. This applies to personal information relating both to employees of the organisation and
individuals who interact with the organisation.

Data - information in a form that can be processed. It includes automated or electronic data (any

information on computer or information recorded with the intention of putting it on computer) and

manual data (information that is recorded as part of a relevant filing system or with the intention that
it should form part of a relevant filing system).

Personal Data — Data relating to a living individual who is or can be identified either from the data or

from the data in conjunction with other information that is in, or is likely to come into, the possession

of the data controller.

Access Request — this is where a person makes a request to the organisation for the disclosure of

their personal data under the Data Protection Acts.

Data Processing - performing any operation or set of operations on data, including:

e Obtaining, recording or keeping the data,

e Collecting, organising, storing, altering or adapting the data,

e Retrieving, consulting or using the data,

e Disclosing the data by transmitting, disseminating or otherwise making it available,

e Aligning, combining, blocking, erasing or destroying the data.

o Data Subject — an individual who is the subject of personal data.

o Data Controller - a person who (either alone or with others) controls the contents and use of
personal data.

e Data Processor - a person who processes personal information on behalf of a data controller, but
does not include an employee of a data controller who processes such data in the course of their
employment, for example, this might mean an employee of an organisation to which the data
controller out-sources work. The Data Protection Acts place responsibilities on such entities in
relation to their processing of the data.
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Appendix 2

RCSI CCTV Privacy Impact Assessment
Prior to installing new CCTV, the following privacy impact assessment is carried out.

This is an important procedure as a contravention may result in action being taking against RCSI by the
Office of the Data Protection Commissioner, or may expose the college to a claim for damages.

Proposed Camera location:

1. Whatis the purpose for using / installing additional CCTV images? What are the issues/problems it is
meant to address?

2. Is the system necessary to address a pressing need, such as staff and student safety or crime
prevention?

3. s itjustified under the circumstances?

4. Where is the purposed location?

5. Who will have access to the system and recordings/images?

6. What security measures are in place to protect the CCTV system and recordings/images?

7. Are those who will have authorised access to the system and recordings/images clear about their
responsibilities?

8. Does RCSI procedure ensure that recordings/images are erased or deleted as soon as the retention
period (30 days) has expired?

Camera location confirmed: Yes / No
Privacy Impact Assessment
created by:

Approved by:
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Appendix 3 — Risk assessment

Risk no. Describe the source of risk and nature of potential impact on Likelihood of harm Severity of harm Overall risk
individuals. Include associated compliance and corporate risks as
necessary.
Remote, possible or Minimal, significant | Low, medium
probable or severe or high

1 Accidental or unlawful destruction, loss, alteration, unauthorised Remote Significant Medium
disclosure of, or access to, CCTV recordings.

2 Lack of privacy information leading to non-compliance with first data Remote Significant Medium
protection principle i.e., requirement to ensure processing is fair, lawful
and transparent.

3 Local installation of surveillance equipment without Estate and Support Remote Significant Medium
Services involvement.

4 Excessive data capture e.g., placement of multiple cameras covering one Possible Minimal Low
location or capture of footage 24 hours per day 7 days per week.

° Excessive data retention i.e., retention of surveillance footage for longer Remote Minimal Low
than needed.

6 Excessive sharing within RCSI i.e., as a result of failure to lock- Remote Significant Medium
down access on a need-to-know basis.

! Unlawful sharing with 3rd parties i.e., disclosure to third parties without Remote Significant Medium
appropriate GDPR safeguards in place.
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Privacy intrusion e.g., location of cameras near accommodation block Remote Significant Medium
windows, private residences, in changing rooms, toilets etc.

9 Poor quality recordings unable to fulfil their intended purpose. Possible Minimal Low

10 Risk that CCTV is renewed and/or installed without following policy Remote Minimal Low
requirements e.g., undertaking a DPIA to minimise privacy risk.

n Risk of function creep i.e., reuse of surveillance footage for a secondary, Remote Significant Medium
incompatible purpose.
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Appendix 4 — Identify measures to reduce risk

Identify additional measures you could take to reduce or eliminate risks identified as medium or high risk
Risk Options to reduce or eliminaterisk Effect on risk Residual risk Measure
approved
Eliminated, reduced or Low, Medium or Yes/no
accepted High
1 All footage is stored securely on University servers or a secure cloud. Reduced Low Yes
Access to footage is restricted to authorised personnel in line with CCTV
policy and GDPR requirements.
2 Privacy notices published and communicated to data subjects widely Reduced Low Yes
e.g., via campus signage.
3 All works on campus are coordinated and approved solely by Estate and Reduced Low Yes
Support Services and their function is to identify the need for CCTV
installation, thus ensuring compliance with this DPIA and a consistent
approach.
4 Careful consideration during renewal/first time installation to ensure the Reduced Medium Yes
number of cameras in situ is not excessive. RCSI CCTV Privacy Impact
Assessment checklist is completed to ensure all installations are (a) fit
for purpose and (b) not excessive and (c) not privacy intrusive.
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Agreed retention periods are set out in this CCTV policy. Deletion is
automated so risk of excessive retention is low. Where records have
been manually flagged for extended retention, standard operating
procedures will ensure they are deleted as soon as they are no longer
required.

Reduced

Low

Yes

Access is restricted as outlined under Access within this CCTV policy.
When CCTV is being reviewed by Estate and Support Services staff
measures are taken to restrict viewings to those authorised to do view
same.

Reduced

Medium

Yes

IAccess will be restricted on a need-to-know basis. Records of any 3rd party
disclosure will be maintained by Security team and communicated to Estate
and Support Services.

Reduced

Medium

Yes

Camera locations are not located where privacy intrusion may occur.

Reduced

Low

Yes

Chosen surveillance hardware is fit for purpose i.e., can record footage
at a high enough quality to support the purpose.

Reduced

Low

Yes

10

In line with CCTV policy a CCTV Privacy Impact Assessment checklist is
completed to ensure all installations are (a) fit for purpose and (b) not
excessive and (c) not privacy intrusive.

Reduced

Low

Yes

11

Accepted uses for surveillance footage are set out in this CCTV policy
thus the risk of secondary re-use is low as all.

Reduced

Low

Yes
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Acceptable Usage Policy for RCSI

Computing and Network Systems

RCSI DEVELOPING HEALTHCARE LEADERS WHO MAKE A DIFFERENCE WORLDWIDE
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1. Purpose

Providing an efficient, secure, and reliable computing and networking service, as well as access to
communications devices, to Staff, Students, Researchers and Alumni depends on the cooperation of all Users.
It is therefore important that you, as a User, are aware of your responsibilities.

The purpose of this Policy is to provide all Users of the University’s IT Resources with clear guidance on the
acceptable, safe, and legal way in which they can use the University’s IT and Network Resources.

By using any of the University’s IT and Network Resources, you agree to comply with the terms of this Policy.
This Policy is without prejudice to the right to privacy as protected by the constitution and the European
convention on human rights.

2. Policy Scope
This Policy covers documentation of policy, procedures, and standards relating to:

e University Information Assets
e University IT and Network Resources

This Policy applies to all Users of the University’s IT resources which includes, without limitation, its networks
(accessed on site or remotely), business systems and data contained therein, and/or communications devices
hereinafter the University’'s IT resources. This Policy takes precedence over any policies which may be
developed at a local level.

3. Policy
Acceptable Use

e You undertake to comply with the provisions of the Data Protection Act and General Data Protection
Regulations.
o If you process (or intend processing) personal data about others on a computer, you are obliged
to comply with the provisions of the Data Protection Acts as amended, updated, or replaced from
time to time and the University’s Data Protection Policy.

o Users must store and process University data in compliance with the Data Management Policy
and the relevant Data Protection Legislation.

e You agree not to engage in any activity that is illegal under national or international law.

e You agree that all activity on the RCSI Network is monitored and audited for breaches to the acceptable
usage policy; this includes email, network and internet access and any network traffic transiting
between devices and accounts connected to the RCSI networks, either directly or via remote access
methods authorised by RCSI.
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e Users must use the University’s IT Resources and University’s Information Assets in a responsible,
safe, and lawful manner and to respect the integrity of computer systems, communication devices and
networks to which they have access.

o Users agree to adhere to the IT system security standards set by the University that include but not
limited to regular password resets where the password adheres to the password policy, regular
updating of antivirus and malware software on all devices used on the RCSI network etc.

o Users must follow any standards and guidelines (including those set out in this Policy) relating to the
use of the University’s IT Resources and University Information Assets. See IT Policies on the RCSI
VLE (Virtual Learning Environment) and the Staff Portal

Unacceptable Use

e Using IT provided accounts as a business email account or in such a way as RCSI or the RCSI nhame
might be associated with an individual’s business or used to promote any individual business. In
particular, the account is not intended to be a used as a means of providing professional medical
advice, diagnosis, or treatment, or to imply a license to practice or deliver professional advice that is
not also supported by state credentialing, licensing, or other independent qualification.

e Using this account to undertake commercial activities or to otherwise further commercial objectives
which are not a part of your affiliation with the University.

e Using IT services for non-RCSI related activities such as:
o Misrepresenting or incorrect association with the University.

o Impersonating a university employee, affiliate or third party in a manner that does or is
intended to mislead, confuse, or deceive others.

o Registering and using student accounts for non-University related use (Amazon, Netflix,
Spotify etc.).

e Other than while performing their duties, knowingly access, download or distribute illegal or
inappropriate material, including material that is in any way pornographic, obscene, abusive, racist,
libelous, defamatory, or threatening.

e Using RCSI systems to engage in any form of bullying or other behaviour which is illegal or likely to
cause harassment to others.

e Use social media to degrade, bully or intentionally offend Staff, Students or other Users or use these
tools to bring the reputation of the University into disrepute. Please reference the University’s social
media Policy for more details.

e Gain unauthorised access to the account, systems, or equipment of any third party - attempts at
‘hacking’ may result in criminal prosecution in Ireland or elsewhere.
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e Use another Users RCSI account or allow others to use your RCSI account for any reason. This
includes the provision of your RCSI account information in response to solicited information requests
via email or phone.

o Perform any activities which contravene the laws of the State, or the destination country in the case of
data being transmitted abroad.

e Infringe the copyright, patent or other intellectual property rights of any person including, by
downloading unlicensed software or other unauthorised materials.

¢ Infringe the data protection or other privacy rights of any person. Please refer to the Data Protection
Policy.

e Use of University systems or resources to facilitate plagiarism or cheating in exams or assignments.
Please refer to the Plagiarism Policy.

e Access, modify, or interfere with computer material, data, displays, or storage media belonging to the
University or another User, except with their permission.

e Connect unauthorised equipment to the University network.

e Load or execute unlicensed software or other material on the University’s IT Resources where this is
likely to breach the licensing conditions or other Intellectual Property rights.

e Knowingly introduce any virus, malware or other destructive program or device into the University’s
systems or network. The User should take all reasonable steps to ensure that they do not inadvertently
introduce such programs or devices into the systems or network.

e Store sensitive or confidential University data on personal devices or mobile devices without explicit
permissions from appropriate approvers. Please refer to the Data Protection Policy.

4. Roles and Responsibilities

e The University IT resources are to support the activities of the University. Personal use of university
resources is not advised as access to resources will cease on completion of studies.

e The University reserves and intends to exercise the right to review, audit, intercept, assess and
disclose all messages created, received, or sent over the electronic mail system for any purpose.
Notwithstanding the University’s right to retrieve and read any electronic mail messages, such
messages should be treated as confidential and accessed only by the intended recipient. Users of
University facilities are not authorised to retrieve or read any email messages that are not sent to them.
However, the confidentiality of any message should not be assumed: even when a message is erased
it may still be possible to retrieve and read that message.

Acceptable Usage Policy for RCSI Computing and Network Systems 3
Version 8.8: Feb 2024



e The University reserves the right to review, audit, intercept, and assess data stored on any RCSI
owned equipment connected to the RCSI network, should there be a need to do so because of a
security breach or disciplinary and/or legal actions due a breach of RCSI policies. This includes but is
not limited to laptops, desktops, iPads, mobile devices, external storage devices etc.

e RCSI retains absolute discretion to access any data held on the shared services in your name. RCSI
may use any data saved within, including email archives, where RCSI is satisfied that such use will
benefit the development of the institution’s “education and research potential”.

e RCSI has provided students with an IT account, email account and system access to assist with the
successful completion of their studies. Access to the account, email and all other systems will cease
on exiting the university for any reason, including graduation. Please see the RCSI Alumni Email policy
relating to access options after graduation.

¢ Should you have a genuine need to retain access to your OneDrive and email in relation to ongoing
research activities, RCSI will assess this need on a case-by-case basis prior to deciding whether to
grant such access for a defined period. RCSI retains absolute discretion in this regard. Compliance
with RCSI policies is mandatory during this period.

e RCSI has provided students with a laptop to assist them in the successful completion of their studies.
The use of the laptop is required for online study, producing, and submitting assignments, and for
examinations. It is the student’s responsibility to maintain the RCSI laptop and it is also their
responsibility to replace it, should it be damaged, lost or stolen. If the student decides, for any reason,
they do not want the laptop it must be returned to the University, with all accessories, and in good
working condition. If a student withdraws from RCSI before graduation, they must return the laptop
upon deregistration, as it is the property of the University.

¢ Should any RCSI device (laptop, mobile device, smart phone, tablet) provided to students for university
business or academic purposes, be lost or stolen, this must immediately be reported to the RCSI IT
Department. Should the lost or stolen device contain any PIl data this should be reported to the RCSI
Data Protection Office.
5. Breaches of Policy
Persons found contravening these regulations will be subject to the University’s disciplinary procedure up to

and including dismissal, and/or criminal procedures.

6. Supporting Policies for Students
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[Annex I]

Student Vetting (Police
Clearance) Disclosures Policy
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Background

The National Vetting Bureau (Children and Vulnerable Persons) Act 2012 (as amended by the
Criminal Justice (Spent Convictions and Certain Disclosures) Act 2016) (“Vetting Act”) came
into effect on 29 April 2016 and requires the Royal College of Surgeons Ireland (“RCSI”), to
obtain vetting disclosures in respect of any persons undertaking “relevant work or activities”
relating to children or vulnerable persons on behalf of RCSI.!

Students completing the RCSI programmes listed below will be required to undertake
“relevant work or activities” (relating to children or vulnerable persons) on behalf of RCSI,
while completing placements, including with external agencies, as part of the educational and
training requirements that form part of their programme. RCSl is, therefore, under a statutory
obligation to obtain vetting disclosures in respect of any such students before they undertake
any placement. RCSI is committed to ensuring that only appropriate persons will have the
opportunity to access children or vulnerable persons as part of their programme. The
student’s continued registration on their programme is dependent on RCSI receiving,
reviewing, and being satisfied with the contents of a vetting disclosure received from the
National Vetting Bureau (“NVB”) and an appropriate Police Clearance Certificate/Statutory
Declaration or equivalent for non-Irish domiciled students.?

1. Which Students Need to be Vetted?
Vetting disclosures must be obtained for students on the programmes listed below (this list
is subject to review as deemed necessary).

Undergraduate Programmes
1. RC001 Medicine
2. RC101 Graduate Medicine
3. RC004 Physiotherapy
4. RCOO05 Pharmacy

Postgraduate Programmes
5. MSc Physician Associate Studies

Students who join certain RCSI Clubs and Societies may also require vetting. Students who
take part in volunteer or outreach activities may also be required to undergo vetting.

1 “Relevant work or activities” relating to children and vulnerable persons is defined, respectively, in Schedule

1, Part 1 and Schedule 1, Part 2 of the Vetting Act.
2 “Domicile” refers to the student’s country of permanent residence.
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2. The Vetting Process

The following sections outline the details of the various stages involved in the vetting process
for all students undertaking “relevant work or activities” relating to children or vulnerable
persons on behalf of RCSI.

Stage 1 - Completion of the Vetting Invitation Form (NVB 1)

Registration/continued registration on an RCSI programme is conditional upon RCSI receiving
and being satisfied with the contents of a vetting disclosure, as well as being satisfied that the
person is suitable for the role in advance of any placement being undertaken.

Once contacted, students must promptly complete and return the Vetting Invitation Form
(NVB1) to the RCSI Registry. This will initiate the vetting process (Appendix 1). Delays in
returning a completed NVB1 may be deemed a breach of the Student Code of Conduct and
the student may be subject to disciplinary procedures. The student is responsible for ensuring
that the completed form has been submitted to RCSI Registry. If the student is under the age
of 18, a completed Parent/Guardian Consent (NVB3) form must also be submitted (Appendix
2).

The information on the form may be used to determine if the student is permitted to carry
out “relevant work or activities” under the Vetting Act and/or to determine if the student is
suitable to continue as a student in RCSI.

Stage 2 - Completion of the NVB online form

Within several days of submitting the Vetting Invitation Form (NVB1) to RCSI Registry, the
student will receive an email to their RCSI email address from evetting.donotreply@garda.ie.
The student will then be required to complete the NVB online form. The student should do so
promptly within the timeframe indicated. Delays in completing the form may be deemed a
breach of the Student Code of Conduct and the student may be subject to disciplinary
procedures.

Stage 3 - RCSI submits the application to the NVB

The completed online form is then electronically returned to the RCSI Vetting Liaison Officer.
Once the Vetting Liaison Officer is satisfied that all sections of the form have been duly
completed, and the student’s identity has been verified, the form is submitted to the NVB for
processing.

Stage 4 - NVB returns a vetting disclosure to RCSI

The NVB responds to the vetting request by providing a signed vetting disclosure to the
Vetting Liaison Officer.

The NVB will return a vetting disclosure that includes either:
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(a) information regarding a criminal record, or other information, which may include:
(i) particulars of the criminal record (i.e. convictions and any pending
prosecutions); and/or
(ii) a statement of specified information3 (if any), relating to the person being
vetted;
or

(b) a statement that there is no criminal record or specified information relating to the
person being vetted (a “nil disclosure”).

The following is an example of the type of information that could be included in a vetting
disclosure referenced at (a)(i) above:

Dfata na Cuirte Cuirt / Court Cion / Offence Toradh / Result

Court Date

25/05/2018 Court No. 8 (CCI) | No Insurance ( User) Fine: €200

25/05/2018 Court No. 8 (CCI) Eﬂ:ggtiu;z;cpr Test Taken Into Consideration
25/05/2018 Court No. 8 (CCI) E?:;;EC:;E Produce Insurance Taken Into Consideration

Stage 5 - Confirmation of information contained in the vetting disclosure

In the event of a discrepancy between the information received from the student and the
vetting disclosure received from the NVB, the student will be allowed an opportunity to clarify
whether the information contained in the vetting disclosure is correct. If the student disputes
any details contained in a vetting disclosure, they will be requested to outline the exact basis
of the dispute, in writing, to the Vetting Liaison Officer, who will then submit the student’s
report and the application file to the NVB. Further checks will be carried out by the NVB who
will correspond with the Vetting Liaison Officer.

3 Defined as information concerning a finding or allegation of harm to another person that is received by the
NVB from: (a) the Garda Siochana or (b) a scheduled organisation (pursuant to s19(1) or (2) of the Vetting Act),
in respect of the person and which is of such a nature as to reasonably give rise to a bona fide concern that the
person may (i) harm any child or vulnerable person (ii) cause any child or vulnerable person to be harmed; (iii)
put any child or vulnerable person at risk of harm; (iv) attempt to harm any child or vulnerable person; or (v)
incite another person to harm any child or vulnerable person.
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Stage 6 - Evaluation of information

Once the information in the vetting disclosure has been confirmed, it is then reviewed by the
Vetting Liaison Officer in consultation with the Associate Director for Academic Affairs and in
keeping with relevant RCSI procedures to classify as follows:

e No previous convictions/specified information recorded
e Minor offences (including prosecutions or convictions)/specified information)
e Serious offences (including prosecutions or convictions)/specified information).

Thereafter, RCSI will deal with the information as outlined below in Section 5 RCSI’s
Consideration/Evaluation of Information Contained in Vetting Disclosures.

3. The Vetting Process for Non-Irish-Domiciled Students
Letters of Good Standing — Embassy or Sponsored Students

For Embassy or sponsored students, Sponsors will be asked to provide an official letter of good
standing, equivalent to a statutory declaration for their students direct to the RCSI Registry
registry@rcsi.ie. This letter of good standing should indicate if there is

(a) information regarding any criminal activity, or other information, which may include:

(i) particulars of the event and record i.e. convictions and any pending
prosecutions; and/or
(ii) any statements of concern relating to the person which is of such a nature as

to reasonably give rise to a bona fide concern that the person may (i) harm any child
or vulnerable person (ii) cause any child or vulnerable person to be harmed; (iii) put
any child or vulnerable person at risk of harm; (iv) attempt to harm any child or
vulnerable person; or (v) incite another person to harm any child or vulnerable
person.;

or

(b) a statement that there is no criminal record or statements of concern relating
to the person, specifically that the student does not have any convictions or
concerns that would make them unsuitable to undertake relevant work or
activities that involve having access to, or contact with, children or vulnerable
persons.

Any disclosures will be evaluated in accordance with the procedures set out in section 5 below.

Police Clearance Certificates

Any student (aged 18 or over) who has been resident outside of Ireland for a continuous
period of six months or more, who is not an Embassy or sponsored student, is required to
provide an original Police Clearance Certificate from the jurisdiction where they were
previously resident. This Police Clearance Certificate must cover the period of residency in
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that country and confirm whether the student has any record of convictions whilst residing
there. If this Certificate is not in English, the student must provide a certified English version.

If the student cannot provide a Police Clearance Certificate from a particular jurisdiction,* then
the student may be asked to provide a statutory declaration to explain that a Police Clearance
Certificate cannot be provided and that they have no criminal convictions current or pending.
The statutory declaration should indicate if there is:

(a) information regarding any criminal activity, or other information, which may include:

(i) particulars of the event and record i.e. convictions and any pending prosecutions;
and/or

(ii) any statements of concern relating to the person which is of such a nature as to
reasonably give rise to a bona fide concern that the person may (i) harm any child
or vulnerable person (ii) cause any child or vulnerable person to be harmed; (iii)
put any child or vulnerable person at risk of harm; (iv) attempt to harm any child
or vulnerable person; or (v) incite another person to harm any child or vulnerable
person;

or

(b) a statement that there is no criminal record or statements of concern relating to the
person, specifically that the student does not have any convictions or concerns that
would make them unsuitable to undertake relevant work or activities that involve
having access to, or contact with, children or vulnerable persons.

Any disclosures will be evaluated in accordance with the procedures set out in section 5 below.

Delays in returning Police Clearance Certificate(s) may be deemed a breach of the Student
Code of Conduct and the student may be subject to disciplinary procedures. The student is
responsible for ensuring that the relevant documentation has been submitted to the RCSI
Registry.

4. All Students - Provisional Registration
The student signs the RCSI Student Agreement in advance of registration, accepting that their

registration is dependent upon the vetting requirements being met.

The student’s continued registration on a programme is strictly subject to RCSI receiving and
being satisfied with the required documentation as appropriate:

e Vetting disclosure received from the NVB
e Police Clearance Certificate(s)/Statutory Declaration
e Letter of good standing from Sponsors

4 This could be in the case of political upheaval in the country in question.
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5. RCSI’s Consideration/Evaluation of Information Contained in Vetting Disclosures

The decision regarding the student’s suitability to undertake relevant work or activities on
behalf of RCSI, and the decision to continue the student’s registration, is at the discretion of
the Vetting Liaison Officer in consultation with the Associate Director for Academic Affairs,
and subject to the relevant RCSI regulations and policies.

In all cases, a copy of vetting disclosures will be retained on the student’s file.
RCSI may classify the vetting disclosures as follows:

a) No criminal record/no specified information
If a nil disclosure is returned, the student’s registration will be completed/confirmed.

b) Minor offences (including prosecutions or convictions)/specified information

With regard to minor offences, i.e. offences which, within the relevant RCSI guidance
and at the absolute discretion of the Vetting Liaison Officer are not considered to pose
any risk to children or vulnerable adults, and which have been declared in advance by
the student, the Vetting Liaison Officer will record these on the student’s file.

If the criminal record/specified information has not been disclosed by the student, the
Vetting Liaison Officer will write to the student seeking an explanation for the non-
disclosure. This non-disclosure constitutes a breach of the Code of Conduct and may
mean the student is subject to disciplinary proceedings which could result in their
expulsion/discontinuation.

c) Serious offences (including prosecutions or convictions)/specified information

With regard to serious offences, i.e. offences which, in RCSI’s view, could potentially
indicate a risk to children or vulnerable adults, the Vetting Liaison Officer will inform
the Associate Director for Academic Affairs, who will review the matter under the RCSI
Disciplinary Regulations. The Vetting Liaison Officer will write to the student to inform
them that their return is being considered under the Disciplinary Regulations.

If the criminal record/specified information has not been disclosed by the student, the
Vetting Liaison Officer will write to the student seeking an explanation for their non-
disclosure. This failure to disclose constitutes a breach of the Code of Conduct. The
student will be informed that their return to the programme is being considered under
the Disciplinary Regulations which could result in a sanction up to and including
expulsion/discontinuation.

The student’s ongoing registration is conditional upon RCSI receiving a vetting disclosure, and
being satisfied with the contents; as well as being satisfied that the person is suitable for the
role. RCSI can, therefore, decide to discontinue the student based on information contained
in a vetting disclosure. This decision will take into account the safety of children and
vulnerable adults and may also be impacted by the requirements of relevant professional
bodies.
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6. Completion of the Vetting Process

Students who have satisfactorily completed the vetting process will be approved to continue
on the register as students of RCSI.

RCSI reserves the right to pause or terminate the student’s registration if the student does
not comply with the vetting requirements.

7. Appeals
If the student is dissatisfied with a decision made as a result of the Vetting process, the
student may appeal to have their case reviewed under the RCSI Appeals Regulations if:
e New evidence that directly impacts the decision becomes available
e There is evidence of procedural or administrative irregularity that may have
impacted the decision

To appeal, students should follow the RCSI appeals policy.>

8. Re-vetting

RCSI may require all students undertaking relevant work or activities on behalf of RCSI to be
re-vetted in accordance with section 20 of the Vetting Act (once commenced).

Given the duration of degree programmes, RCSI reserves the right, at its discretion, to require
students to undergo a further vetting process at any time.

Students are also under a continuing obligation to disclose to the RCSI Garda Vetting Liaison
Officer and/or the Director of Academic Affairs any criminal investigation,® criminal charge,
pending prosecution and/or conviction of an offence arising during their studies whether in
the Republic of Ireland or elsewhere.

9. Costs
The student is liable for any costs that may arise as part of the University’s vetting process.

10. Confidentiality and Data Protection
All information submitted and received as part of the vetting process will be managed and
protected in line with the Vetting Act and according to data protection law.

5 The RCSI Student Appeals Policy is available on the SARA Moodle page.
6 Criminal investigations include being arrested or interviewed under caution by a police officer whether in the
Republic of Ireland or elsewhere.
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Appendix 1

Vetting Invitation Form (NVB1)

R SI FACULTY OF MEDICINE
& HEALTH SCIENCES

RCSI Student, Academic & Regulatory Affairs (SARA) Student ID no:

Registry Services

Form NVB 1

Royal College of Surgeons in Ireland
Coldiste Rioga na Méinlea in Eirinn
123 St Stephen’s Green, Dublin 2, Ireland

Vetting Invitation

Section 1 — Personal Information

Under Sec 26(b) of the National Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to 2016, it is an offence to
make a false statement for the purpose of obtaining a vetting disclosure.

Forename(s):

Middle Name:

Surname:

Date Of Birth: !‘

Email Address:

Contact Number:

Role Being Vetted For: [ 5 | T

Current Address:

Line 1:

Line 2:

Line 3:

Line 4:

Line 5:

Eircode/Postcode:

Section 2 — Additional Information

Name Of Organisation: Royal College of Surgeons i Ireland

2016. Please tick box ]

Applicant’s
Signature:

EDUCATIONAL EXCELLENCE IN

Revised Spring 2024

RCSI Registry

I consent to the making of this application and to the disclosure of information by the National Vetting Bureau to the
Liaison Person pursuant to Section 13{4)(e) National Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to

pate: [0 [0 |/ [ |/ [ [ [ ]

Note: Please PRINT and return this paper form to RCSI Registry Services (SARA Office). Scanned copies will not be
accepted. An invitation to the e-vetting website will then be sent to the above Email address.

If you are a RCSI staff member seeking Garda Vetting please contact Human Resources - staffvetting@resi.ie

SURGERY MEDICINE PHARMALCY PHYSIOTHERAPY NURSING & MIDWIFERY RESEARCH LEADERSHIP PCSTCRADUATE STUDIES RADICLCGY DENTISTRY SPORTS & EXERCISE MEDICINE
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Appendix 2

Parent\Guardian Consent Form (NVB 3)

AN GARDA SIOCHANA NATIONAL VETTING BEUEEAU

PARENT/GUARDIAN CONSENT FORM (NVE 3)

Applicant Details

Forename{s):

Smrname:

Diate Of Birth: | T | C

Parent/Guardian Details

TUnder Sec 26(b) of the National Vetting Burean (Children and Vaolnerable Persons) Acts 20012 to 2014, it is
an offence to make a false statement for the purpose of obtaining a vetting disclosure.

Forename{s):
Surname:

Felafionship to applicant: Father: Alpther: Guardian:
Address:

Lime 1:

Lime 2:

Lime 3:

Lime 4:
Lime &:

Eircode Postoode:

Parent/Guardian Consent

L being the Parent/Guardian of the above named applicant, consent for the Natiomal Vetting Burean to
conduct vetting in respect of the above named applicamt in accordance with the Mational Vetfting Borean
(Children and Vulnerable Persons) Acts 2012 to 2014,

Pa:e_nt.{-m:u:_ﬁnn Diate:
S (o] o] s [pefaefr [ ¥] 2] ]
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1. Overview

Libraries in 26 York Street and Beaumont Hospital are the University’s primary study spaces and are heavily
used throughout the year. Library policies aim to ensure equal access to study spaces and an environment
conducive to individual and group study practices. The policies below outline the professional behaviours
expected for all RCSI students in library spaces and the sanctions for non-compliance. The policies can be
accessed on the library website at https://www.rcsi.com/dublin/library/about/library-use-policies.

2. Your responsibilities and expected professional behaviours

When using RCSI libraries in 26 York Street and Beaumont Hospital we expect you to:

Have your ID card with you, to present it when asked by a member of the library or security staff and
not let anyone else use it.

Keep details of your library record up to date.
Return items borrowed on time.

Pay overdue recall fines, fees for lost books and other fees promptly.

Respect RCSI property

Treat books, materials, equipment and furnishings with due care and not mark, deface, damage, steal,
hide or destroy any item.

Be responsible for your own property and not leave personal belongings unattended.

Allow others equal access to library resources — any study place left unattended for 45 minutes or
more may be used by another individual. Leave a note stating the date and your time of departure from
the study space.

Be mindful of copyright and other legislation in respect of electronic resources use and photocopying
of print resources.

Be polite to other library users

Respect the right of others to a suitable study environment.

Adhere to the acceptable behaviours for Collaborative, Quiet and Silent Study Zones in RCSI Library,
26 York Street.

In RCSI Library, Beaumont Hospital, do not engage in any activity nor make noise that disturbs other
library customers. Switch off or mute your mobile phone and any other noise making gadgets or
equipment.

Treat library and security staff with courtesy and respect when they are carrying out their duties.

Help keep spaces clean and tidy

Use lidded containers when taking drinks into RCSI Library, 26 York Street.
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Eat and drink in The Dispensary café space opposite the Library Learning Commons in RCSI Library,
26 York Street and designated library areas.

Eat and drink in the designated spaces outside the RCSI Library, Beaumont Hospital.

Bring bottled water only into the RCSI Library, Beaumont Hospital: no tea, coffee or other beverages
are permitted.

Dispose of all litter or recycling in the bins provided both inside and outside the libraries.
Adhere to the University’s non-smoking rules

Alcohol is not permitted on the premises.

Comply with Health and safety procedures

Comply with all requests to vacate the building in a timely and orderly fashion during drills and in an
emergency.

Observe the use of fire exits and do not block emergency exits.

Notify library or security staff of any physical hazard or behaviour that is suspicious or anti-social.

3. Policies

3.1 Access and Identity Card

Your Student Identity card identifies you as a registered student of RCSI who is entitled to use facilities and
services and is used for entry and exit from the building, for book loans and for photocopying and printing.

Your student identity card is the property of the University and is non-transferable. If you are found to
be in possession of an ID card not your own or to have given your student identity card to someone
else you will be denied access by Security and the student identity card will be confiscated.

A strict 'no ID - no entry' policy is enforced by Security and students will not be admitted to 26 York
Street at any time without a current Identity Card.

In RCSI Library Beaumont Hospital access is with an RCSI identity card or Beaumont Hospital identity
card only.

3.2 Noise

The Library is the University’s principle study area, students are entitled to a quiet study environment as well
as space for peer-to-peer learning and group work.

1.

2
3.
4

Noise is not permitted within the silent study areas of the Library.

Library and security staff may, at their discretion, ask you to be quiet, to move or to move elsewhere.
Mobile Phones: switch them off or set them to silent mode.

Adhere to the acceptable behaviours for library zones in 26 York Street:

a. Collaborate Icon: Talking, meeting, phone conversations permitted e.g. Library Learning
Commons, Ground Floor, 26 York Street and all Group Study Rooms (Levels 1 & 2) and the
Amphitheatre (Level 2).
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b. Quiet Icon: Short whispered conversations are permitted e.g. Reading Lounge, Level 1, 26
York Street and the Computer Room, Level 1, 26 York Street.

c. SilentIcon: No talking, whispering or noise of any kind permitted e.g. Silent Study Zones, Level
2, 26 York Street.

5. Any student who is being disturbed by noise should report, at the time of the disturbance, to library or
security staff on duty.

3.3 Food and Drink, RCSI Library 26 York Street
e Cold Food & Snacks can be eaten in the following spaces:
= Ground Floor: Library Learning Commons, except at Computers
= Level 1: Library Concourse (outside lifts)
¢ No food on display or eating in Library spaces other than the designated spaces indicated above.
¢ No alcohol of any kind is permitted in the Library.
e Drinks in covered/spill-proof containers permitted.

o Please respect other library users and the library space by ensuring that you bin all your rubbish.

3.4 Food and Drink, RCSI Library, Beaumont Hospital
¢ No food, hot or cold, is permitted in the Library.

e Only bottled water is permitted in the Library space - no soft drinks, canned drinks, tea, coffee or
alcohol of any kind.

e A café space is available beside the Library - this is the only designated area where food may be
consumed.

e Note: You will be asked to leave the library and consume beverages elsewhere in accordance with
Beaumont Hospital General Services Policy.

3.4 Reservation of seats

To ensure that all available facilities are open to every student, the principle of equal access will be enforced
within the Library fairly and impartially. The library reserves the right to implement throughout the academic
year procedures to assist with equitable access to study spaces including, but not limited to, FairSpaceForAll
procedures.

4. Disciplinary Action for Library Users Transgressing these policies

Security and Library staff are authorised to intervene and report anybody transgressing these policies in Library
sites. Library and security staff may ask offending library user to produce their RCSI identity card. Their name
and card number will be recorded and forwarded to the Director of Library services or their nominee. Generally,
we will attempt to deal with less serious concerns on an informal basis. However, if these concerns cannot be
resolved informally the Disciplinary Procedure may subsequently be invoked.
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4.1 Sanctions

Failure to comply with expected behaviours and library policies will be considered a breach of the RCSI Code
of Conduct and will be subject to the RCSI Disciplinary regulations, which may result in one or more sanctions,
for example:

e Suspension or removal of library borrowing privileges.
e Application of fees for lost items.
e Being refused entry to the library spaces.

e Being asked to leave the library spaces.
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