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Introduction

Version 10 of the ISCP, available from August 2016, is a re-design and rebuild of the
web-based training management system which supports the curriculum. We hope you
will find it easier to use, more intuitive and quicker.

Some of the improvements are:

U Multiple document upload in areas such as Other evidence
U Increased storage space of documents (up to 5SMB each and in total 200MB).

U Simultaneous trainee-trainer sign off of tasks such as Learning Agreement meetings
U Optimisation for use on mobile devices

U Ability for a single login to cover both the surgical and dental user view

This guide focuses on the areas of the ISCP that you will use most frequently. From time
to time, as further releases provide new interactive tools and electronic processes, this

guide will be updated.
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General navigation

A All mandatory fields are underlined in orange.

A Not completing mandatory fields will result in an error message and required fields will
be shaded pink. The required items will be listed at the top of the page.

A When you see this icon, o hovering on it will provide some help text.

A Tabs for sending us your Feedback and finding more Help can be seen on the right-
hand side of each page. Help text is not yet available on all pages.

A Text entry fields in the system can search as you type for a person or place e.g. when
sending a message to another person or adding an assessor.

A Links across the site look like this.

A Areas of the site show a downward arrow __ for accessing more content on a page.
Click on the arrow to open further content and click on it again to close it.

A Browsers; note that v10 does not support Internet Explorer version 7 or below.

A The ISCP Helpdesk is available 9am-5pm Monday to Friday and can be contacted by
phoning 020 7869 6299 or emailing helpdesk@iscp.ac.uk
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Key terms

Commit: Enables the trainee to store a task s/he has completed in the portfolio
without any actions required by other users e.g. uploading information
about a course in Other Evidence.

Retract: Enables the trainee to retrieve an item s/he has committed to the portfolio
or submitted to another user who has validated it, in order to
amend/delete it.

Send: Refers mainly to messages that you give to another person to view.
Save as draft: Enables you to save content and finish later.

Sign off: Indicates that you agree to content e.g. details in a Learning Agreement
meeting.

Submit: Enables you to send a completed task to another user for the next step in
a process e.g. to a trainee for their comments in your AES Report.

Validate: Enables you to confirm content is correct e.g. a WBA by a rater.
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HOME-  DASHBOARD~- MY TRAINEES-

Dashboard
Alerts, Warnings and Notices @ g
Alertis)
You have 1 frainee placement(s) to validate
Warning(s)
Please tell us your training role
Hotice(s)

You have 1 unread

You have 6 trainees CP(s) have not yet been signed off

Action required! Read and agree to the latest site terms and conditions. 1Agree to the terms and conditions [X]
ISCP Terms and Conditions

1 General

11 Our website is aimed at those requiring information on andor assistance in relation to surgical training in the United Kingdom or Ireland, whether on one of the Specialist Surgical

Registers or ofherwise

12 Where in these terms and condtions surgical matters are referred to, inciuding surgical training, surgical trainees and the surgical sylabuses, this should be taken to comprise all

users of this system, including but not imited to dental matters (e.g. dental training, the dental syllabus and dental trainees).

13 Please read these terms and conditions carefully as they govern our relationship with you in relation to this website. If you have any questions about them or do not wish to
accept them, please contact our helpdesk at helpdesk@iscp.ac.uk or on 020 7869 6299 before using this websie

14 We may change these terms and condttions at any time by updating this page, in which case we wil inform you through an alert when you log on. However you should also check
this page annually to review these terms and conditions to ensure you are happy with any changes. Using or accessing this website indicates your acceptance of these terms and
conditions. If you do not accept these terms and condtions, please o not continue to use this webstte

15 “You must not misuse the website, including, without limitation, by hacking into it nor attempt o affect the website and/or its operation by any denial-of-service attack or similar or

comparable act or omission
2 Information about us
21 We are The Royal College of Surgeons of England , a body set up by Royal Charter and a registered charky, whose address is 35 - 43 Lincoln °s Inn Fields, London, WC2A 3PE

We manage this website on behalf of the Intercollegiate Surgical Curriculum Programme (1SCP'), a colaboration between us, The Royal College of Surgeans of Edinburgh, The

Royal College of Physicians and Surgeons of Glasgow and The Royal College of Surgeons in Ireland together with the ten Specialty Surgical Associations

The Speciaky Surgical Associations are: (1) The Associations of Surgeons of Great Britain and Northern Ireland, (2) The British Orthopagdic Association, (3) The British
Association of Oral and Maxilofacial Surgeons, (4) The British Association of Otolaryngologists - Head and Neck Surgeons, (5) The British Association of Plastic Reconstructive and
Aesthetic Surgeons, (6) The British Association of Paediatric Surgeons, (7) The Society of Briish Neurolagical Surgeons, (8) The British Association of Urological Surgeans, (8) The Society

of Cardiothoracic Surgery in Great Britain and Ireland and (10) The Vascular Society of Great Britain and Ireland (The Vascular Society)
You can contact us by email at helpdesk@iscp.ac.uk or by telephone on 020 7869 6299.

3 Your use of this website and our intellectual property rights
34 We have made this webste available to you for your own non-commercial use n relation to the specialist training of surgeons. Ve may modify, wihdraw or deny access to this
website at any fime, including varying charges for its use or other resiricted access. in relation to substantial changes, where this relates to areas for which you are currently dependent

upan this website, we wil try to give you as much reasonable notice of the proposed change(s) as pracicable.

This website and all the materials contained in it are protected by intellectual property rights, including copyright, and efther belong to us or are licensed to us to use (which may

Logging in takes you to your personalised Dashboard. Clicking
on Dashboard in the main menu takes you back
here from other areas.

The menu also shows you numbers of items against areas
awaiting attention such as new messages (1).

Your dashboard displays:

Alerts under the pink band for important tasks that require an
action. Typically these may be assessments for your validation.

Notices under the blue band for information and may also
require an action. Typically these may be new messages for
you to read.

Warnings under a yellow band for alerts reaching their due
time.

These do not disappear until you have taken the action.

The first time you login you will see a link to agree a new set of
Terms and Conditions of the v10 website, you can click the link
to read and accept (3).

Other menu items are:

A Personal details i shows you the account details with which
you registered.

A My Roles i lists your ISCP roles and any other key positions
of responsibility you occupy that you wish to add.




VALIDATE TRAINEE PLACEMENTS

One of your first alerts on your dashboard may be to validate
a traineeds placement (1).

As Training Programme Director (TPD), you will have been
identified automatically by the trainee when s/he creates a
placement in a specialty, training level and region.

A Click on the link from the dashboard or go to My Trainees
and then under Tools, Validate Trainee Placement(s) (2).

A Click one of two buttons to either say Yes, this is my trainee
OR
A No, this is not my trainee (3).

Saying No will return the placement to the trainee with a
message to check their details.

Val i dating a placement enabl
portfolio and carry out other functions for that person.

e

Dashboard

Alerts, Warnings and Notices

Alert(s)

Warning(s)

Motice(s)

HOME~

Bl > vaidate Traines Placement(s 1]

DASHBOARD ~

RATE OTHERS

MY TRAINEES

TOOLS

Trainee placement validation

The following traineeis) have selected you as their Training Programme Director. Please choose an action for each trainee.

Bussey, Maria Demo Trainee (Dr) [GMC: 111111111]
General Surgery , Surgical StR

Deanery/LETB NHS Education for Scotland - East Region

Placement details Ninewels Hospital / 01 Jan 2016 - 31 Dec 2016 / General Surgery / ST3

Supervisors Bussay (Mrs) [GMC: 333333333]/ C5: AES, Bussey (Mrs) [GMC: 333333333] Clinical Supervisor 1, Bussey (Wrs) [GHC:

Other details

No - This Is Not My Trainee 9




MY TRAINEES

A My Trainees is the area that you will use most frequently as

TPD. From here you can access all your trainees and carry
out TPD functions.

The number in the menu next to your role indicates the
number of trainees you manage within that role (1).

Click on As Training Programme Director.

Three tabs divide your trainees by a time period and indicate
the number of trainees within that area (2).

Current includes trainees whose placements are in progress.

Historic includes trainees whose placements have expired
but by not more than 12 months after which you will no longer
be able to view them.

Future includes trainees you will be managing in the next 6
months.

Colour-coding (3) indicates the status of their portfolio for
last login (LOG), last workplace assessment recorded,
placement set up, Learning Agreement status and last ARCP
outcome. Red indicates that an area requires attention by the
trainee.

Your trainees are listed within each tab and you can filter them
by specialty and name.

Click on the area showing the trainee detalils.

This leads you to a trainee summary page. If the trainee has
uploaded a CV you can view it by clicking on the orange link

(4).

Click on the tabs at the top of the summary page to use
Global Objectives, view the Portfolio, manage ARCPs,
delegate access to this trainee to other TPDs and send this
trainee a message.

MY TRAINEES

ISCP =

> As Training Programme Directo

HOME~

DASHBOARD~ MY TRAINEES~

RATE OTHERS
n > Validate WBAs / M5Fs

My Trainees as Programme Director

Exex ©

Filter by Specialty

Sort by

Bussey, Maria Demo Trainee (Dr) [111111111]

All specialties v

Trainee Name v

ST3/ Meurosurgery / Aberdeen Royal Infirmary

EE3Ey

oo T ] o [ o

About this trainee

Trainee
GMC Number

Current Placement

Current Level

Parent Specialty
Trainee CV

Last logged into ISCP

Bussey, Maria Demo Trainee (Dr)

1111111

01 Jan 2016 - 31 Dec 2016
Ninewells Hospital

TPD: TPO, Demo (Mr)

AES: AES, Bussey (Mrs)

CS: AES, Bussey (Mrs) [GMC: 333333333] Clinical Supervisor 1, Bussey

General Surgery
example cv.doc (Last uploaded on: 21 Jul 2011)

22 Jul 2011 (1831 days ago)

No Photo added




GLOBAL OBJECTIVE g

As Training Programme Director, you can use the Global
Objective (GO) tool to set a global statement for a trainees by
stage of training.

Individual Global Objective

From the trainee summary page you can set a GO for this
trainee.

A Click the GO tab (1).
You will be able to set a GO for each training level.

A Click to either Create new or in the space of an existing one
to overwrite it (2).

A You can give it a title to differentiate it from others.

A You can type a statement and use a range of styling tools.
You can also paste text from elsewhere.

A Alternatively, choose a template you created earlier from the
drop down box to pre-populate this GO (see GO Template).

You can then also overwrite it to tailor it for this trainee.

About this trainee

Trainee
GMC Humber

Current Placement

Current Level
Parent Specialty
Trainee CV

Last logged into ISCP

ARCPS

Bussey, Maria Demo Trainee (Dr)
MM

01 Jan 2016 — 31 Dec 2016

Minewells Hospital

TPD: TPD, Demo (Mr}

AES: AES, Bussey (Mrs)

CS: AES, Bussey (Mrs) [GMC: 333333333],Clinical Supervisor 1, Bussey
(Mrs) [GMC: 444444444)

5T3

General Surgery

example cv.doc (Last upleaded on: 21 Jul 2011)

22 Jul 2011 (1831 days ago)

Ne Photo

ARCPS

(] untitled

cT2 untitled

5T 5T3 2015 template
5T2 Create new

Modified by Demo, PD (Mr} [GMC: 9991111)

9 Modified by TPD, Demo (Mr) [GMC: 123456]
Modified by TPD, Demo (Mr) [GMC: 123456]

© Global Objective o

Template
Title @

Supporting Statement

Save And Publish

Please select v 6

dpBiociesryiEERiccRRiASAI0iITS 0




VIEWING THE PORTFOLIO 1/4

Filtering views

Evidenceof the traineeds | earnin
portfolio. Different areas of the portfolio can be viewed through
a series of filters.

Got o the traineeds summary pa
tab by clicking; My Trainees / As Training Programme Director /
Current tab / Click on the relevant trainee / Click on the

Portfolio tab.

You will see a series of filters.

In Viewing i Use the drop down box to select what you want
to view, areas include (1):

ARCPs

Global Objectives

Learning Agreements
Topics and Progress
Evidence (by WBA method)
Evidence / Other Evidence
eLogbook

Journals

PDPs

Rotas

Use the Custom Date Range 1 Click the checkbox and select
a custom from and to period (2) OR

Select a Time period 1 Click the drop down box to choose a
pre-established period by placement, level, ARCP or
Everything (default) (3).

Your selections will determine the evidence displayed in the
area below.

g

About this trainee

AP Ppea

Current Placement

e and

Current Level

Parent Specialty

russegsariﬂ Demo 'liﬂinee rl‘,

11111

01 Jan 2016 - 31 Dec 2016
Ninewells Hospital

TPD: TPD, Demo (Mr}

AES: AES, Bussey (Mrs)

CS: AES Bussey (Mrs) [GMC: 333333333],C\inica|5uferv

©-h-0«0 S e

ST3

General Surgery

t he

Pleaze select

Progress
ARCP
Global Objectives

Trainee CV example cv.doc (Last uploaded on: 21 Jul 2011} Leaming Agreements
Last logged into ISCP 22 Jul 2011 (1831 days ago)
Evidence
AoA
CBD
CEX
CEXfor Consen it
Summary GO Placements ARCPs Ac ﬁg;'s
Q0T
PEA
Wi - Other Evidence
lewing Topics and Progress w [Other Forms
Use Custom Date Range D

Time period

01 Feb 2011 - 26 Jul 2016 : Atany time

tr ai

E hi
v verything

ne

01 Feb 2011 - 22 Jul 2016 : At any time

Please select
Placement
20 Jul 2016 — 31 Jul 2018 : Aberdeen Roval Infirmary
01.Jan 2016 — 31 Dec 2016 : Ninewells Hospital
05 Aug 2015 — 15 Dec 2015 : Morthampton General Hospital
17 Sep 2012 - 31 Oct 2012 : Cumberland Infirmary
01 May 2011 - 31 Jul 2011 : Aberdeen Royal Infirmary
01 Feb 2011 — 30 Apr 2011 : Aberdeen Royal Infirmary
Level
01Jan 201631 Jul 2012 : 873
01Feb 2011 -15Dec 2015: CT1
IARCP
01.Jan 2012 — 06 Mar 2013 : Annual ARCP: 20 Mar 2013
01 Feb 2011 - 31 0ct 2012 : Interim ARCP: 10 Jan 2013
01Feb2011-310ct 2012 : Annual ARCP: 12 Jan 2013
01 Feb 2011 - 31 Jul 2011 : Annual ARCP: 31 Aug 2012
01 Feb 201130 Apr 2011 : Interim ARCP: 03 Mar 2011

01Feb 2011 - 22 Jul 2016 : At any time

Use Custom Date Range

Period

ics and Pro

gress




VIEWING THE PORTFOLIO 2/4

The tools you may frequently view are Topics and Progress,
Evidence and eLogbook:

Viewing Topics and Progress

A The syllabuses listed (1) are those with topics against which
the trainee has specifically linked evidence during the time
period selected. Click the down arrow to see the topics and
evidence.

A In each syllabus the topics and evidence are displayed.
The number shows the number of items there. Click on
the number to see a list of the evidence in a new window
and again on the down arrow to open up each piece of
evidence (2).

A For each syllabus the default view is the topics against
which there is evidence. (3) The printed header shows the
number of topics with evidence against the total number of
topics. By ticking in the checkbox you can see all topics in that
syllabus whether with or without evidence against them (3).

A Only the AES can award outcomes in the left hand box (4).

Outcomes are (5):
Grey 1 not started,;
Yellow i in progress;
Green1 Satisfactory;
Red - Unsatisfactory.

Syllabus and Stage Outcomes recorded by AES

Cardiothoracic Surgery (2015) » Professional/lLeadership Skills v
Core Surgical Training (2013) » Professionall Leadership Skills w
Core Surgical Training (2010) » Core Surgical Training Modules v

11 out of 25 topics within this stage either have evidence or an outcome recorded. e
D Click here to show all topics within this stage of training.

+ Hover over or click the outcome to view its history To edit outcomes, select a placement from the time period where you are recorded as the AES

Outcon Generic Module 1 = Basic sciences WBAs Evidence
Applied anatomy i} 1
Examinations 1 record(s) VQ
{38 Feb 3011 MACS Part & v
Date 28 Feb 2011
Title and section passed MRCS Part A

Awarding body Royal College of Surgeons of England

Topics Selected = Core Surgical Training (2010} » Core Surgical Training Modules
© Generic Medule 1 » Basic sciences
® Applied anatomy
= Imaging
= Microbiology
= Pathology
= Pharmacology
= Physiology

Set an outcome for this placement

Satisfactory
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Trainees are expected to take ownership of their training,
including ensuring enough assessments are carried out.
However, trainers also have a responsibility to engage with
trainees in completing their WBAs. If trainees are having
difficulty in getting their trainers to engage, they may need
support from their TPD.

Viewing Evidence

A Choose the evidence type from the Viewing list (1).
A Select a Custom or Specified time period.

The first area on the resulting page displays (2):
A The number of assessments done in the selected period.

A The number of assessments that were carried out and
validated by a Consultant rater.

A The average time taken for validation by all raters (ideally
this should be less than 28 days).

A Avisual of the global ratings of each assessment and you
can scroll along the timeline.

The second area on the page (3) displays a list of the
assessments showing their date, rater and global rating.

A Use the drop down arrows to open each assessment.

Note that the trainee can retract a piece of evidence if they
subsequently need to amend it. If it has already been validated,
you will receive a system message informing you that it has
been retracted (4).

ST

Viewing CBD v pEvidence
ADA

Use Custom Date Range O
CEX

CEX for Consent
DOPS
1 MSF
QoT
PBA

Other Evidence
_—

£

74 CBD(s) were recorded in this period 66 validated by a Consultant ~

Average time taken from the assessmen t date to the assessmen t being validated 83 day(s)

The following graph shows the performance levels achieved for azsessments within the selected time period in reverse date order (latest on the left).

20 Jul 2016 CBD Demo, Consultant (Dr) [GMC: 1111112] e Level 4 v

01 Feb 2014 CBD Bussey, Maria Demo AES (Mrs) [GMC: 141111412] Level 4 v
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Viewing the eLogbook
A Choose eLogbook from the Viewing list (1).
A Select a Custom or Specified time period (2).

The report displays the procedures recorded by the trainee
in each specialty with numbers at different supervision levels.

Those under E for emergency are coloured red. Use the
scroll button at the side to move up and down the page (3).

Learning Agreements m
e Topics and Progress v
L selCUS e Lnge Learning Agreements CJ
Time period  time
Topics and Progress
Evidence
Aok
Syllabus and Stage ceD
CEX
Cardiothoracic Surgery (2015) » Profession  CEX for Consent
DOFS
Core Surgical Training (2013) » Professions MsF
CoT
Core Surgical Training (2010} » Core Surgii FBA
Other Evidence
Other Forms

Outcomes recorded by AES

[ v
v
L v

Placement

Level

ARCP

w|Everything

01Feb 2011 - 22 Jul 2016 : At any time
Please select

9 -
20 Jul 2016 — 31 Jul 2018 : Aberdeen Royal Infirmary

01Jan 2016 — 31 Dec 2016 : Ninewells Hospital

05 Aug 2015 — 15 Dec 2015 : Northampton General Hospital

17 Sep 2012 - 31 Oct 2012 : Cumberland Infirmary

01 May 2011 - 31 Jul 2011 : Aberdeen Royal Infirmary

01 Feb 2011 - 30 Apr 2011 : Aberdeen Royal Infirmary

01.Jan 2016 — 31 Jul 2018 : 5T3
01Feb 2011 -15Dec2015. CT1

01.Jan 2012 - 06 Mar 2013 : Annual ARCP: 20 Mar 2013
01Feb 2011 - 31 0ct 2012 : Interim ARCP: 10.Jan 2013
01Feb 2011 -310ct 2012 : Annual ARCP: 12 Jan 2013
01 Feb 2011 - 31 Jul 2011 : Annual ARCP: 21 Aug 2012
01Feb 201130 Apr 2011 : Interim ARCP: 03 Mar 2011

01Feb 2011 — 22 Jul 2016 : At any time

Viewing elogbook v
Use Custom Date Range I:‘
Time period
0 A 5T5
Total 0 o 0
General Surgery
Abscess - acute anorectal 1
Aprto-intestinal fistula repair 1 1
Wound - dehiscence - resuture 1 1
Total for General Surgery 3 a 2 o

Urology

Biopsy of testis 2 2

ST PRT
e o
1
1 o

T ecc PAT U £
o @ 0 o
9 :
1
1
o o o o 2























































